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CALENDAR 


1962-1963 

September  12  . . . junior  Dormitory  Students  Arrive 

September  13 Registration  for  all  Juniors 

September  16  . . . Senior  Dormitory  Students  Arrive 

September  17 Registration  for  all  Seniors 

November  9 First  Quarter  Closes 

November  20  at  4:15  p.m.  Thanksgiving  Recess  Begins 
November  25  at  10:30  p.m.  Thanksgiving  Recess  Closes 
December  21  at  4: 15  p.m.  . . Christmas  Recess  Begins 

January  6 at  10:30  p.m.  . . Christmas  Recess  Closes 

January  21 Midyear  Examinations 

January  25 Second  Quarter  Closes 

January  28 Second  Semester  Begins 

March  22 Third  Quarter  Closes 

March  22  at  4:15  p.m Spring  Recess  Begins 

March  31  at  10:30  p.m.  . . . Spring  Recess  Closes 

April  11  at  4:15  p.m Easter  Holiday  Begins 

April  14  at  10:30  p.m Easter  Holiday  Closes 

May  23 Final  Examinations 

May  31 Fourth  Quarter  Closes 

June  1 Commencement 

September  12,  1963-1964  College  Opens 

The  following  will  he  observed  as  holidays: 

October  12,  November  11,  February  22,  April  19,  May  30 
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Board  of  Trustees 


TERM  EXPIRES  DECEMBER , 1961 

Granville  K.  Thompson,  Chairman 

Hartwell  R.  Congdon 

Albert  L.  Fisher 

Ervin  A.  Hinds 

Fred  H.  Nickels 

Newton  Centre,  Massachusetts 
Northhoro,  Massachusetts 
Winchester,  Massachusetts 
Hanover,  Massachusetts 
Belmont,  Massachusetts 

TERM  EXPIRES  DECEMBER , 1962 

Hilding  N.  Carlson 
Sanford  L.  Fisher 
Edmund  J.  Gleazer,  Jr. 
Charles  W.  Harris 
Edward  J.  Powers 

Norwell,  Massachusetts 
Boston,  Massachusetts 
Washington,  D.  C. 

Long  Island,  New  York 
Medford,  Massachusetts 

TERM  EXPIRES  DECEMBER , 1963 

Joseph  J.  Carty,  Secretary 
Dr.  Raymond  L.  Candage 
Myron  C.  Fisher,  Jr. 
Benjamin  D.  Fleet 
Clark  F.  Murdough 

Mount  Vernon,  New  Hampshire 
Holden,  Massachusetts 
Lexington,  Massachusetts 
East  Sandwich,  Massachusetts 
Barrington,  Rhode  Island 

5 


Administration 


President 

Treasurer-Business  Manager 

Joseph  J.  Carty,  LL.B. 

Administrative  Dean:  Food  Services , Buildings  . Myron  C.  Fisher,  Jr.,  B.S.  in  Ed. 
Administrative  Dean:  Personnel  Services,  Registrar  . . Albert  L.  Fisher,  Ed.M. 

Academic  Dean Roberta  C.  Macdonald,  M.C.S. 

Admissions  Director,  Public  Relations  Director Edith  T.  Hughes 

Administrative  Assistant Scott  A.  Fisher,  M.B.A. 


Administrative  Assistant  . 

Admissions  Counselors  . 

Librarian 

Nurse 

Physician 

Samuel  E.  Leard,  M.D. 

Residence  Directors  . 

Mabel  McNevin,  Hazel  Miller,  Lillian  Smith 

Secretaries Lillian  Mihovan,  Constance  Hodgdon, 

Carol  A.  Lindelov,  Beulah  Sprague,  Edith  C.  Bohn 


Cafeteria 

Bookstore 

Leona  Jennings 

Maintenance  Staff  . 
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Faculty 


Sanford  L.  Fisher,  B.S.,  Ed.M President 

Fisher  Business  School,  Graceland  College,  Boston  University. 

Joseph  J.  Carty,  LL.B Treasurer 

Fisher  Business  School,  Bendey  School,  Suffolk  Law  School. 

Myron  C.  Fisher,  Jr.,  B.S.  in  Ed Administrative  Dean 

Fisher  Business  School,  Graceland  College,  State  Teachers  College, 

Harvard  Summer  School,  Boston  University. 

Albert  L.  Fisher,  B.S  in  Ed.,  Ed.M Administrative  Dean 

Fisher  Business  School,  Graceland  College,  Boston  University,  Harvard 
University  School  of  Education. 

Roberta  C.  Macdonald,  A.B.,  M.C.S Academic  Dean 

Regis  College,  Fisher  Business  School,  Boston  University. 

George  J.  Agganis,  B.S.  in  Ed.  . . . Accounting , Shorthand,  Electronics  Major 

University  of  Massachusetts,  Salem  State  College,  Suffolk  University. 

Laura  M.  Barnes,  A.B.,  LL.B Psychology,  Law,  Legal  Major 

University  of  Southern  California,  Southwestern  University  of  Law 

Burton  Cushing,  S.B.,  Ed.M Mathematics,  Physics 

Massachusetts  Institute  of  Technology,  Harvard  University  School  of  Education. 

Miriam  S.  Dodge,  B.S.  in  Ed Shorthand,  Typewriting,  Accounting, 

Salem  Teachers  College.  Secretarial  Procedures 

Earl  W.  Eames,  Jr.,  B.S foreign  Trade  Major 

Massachusetts  Institute  of  Technology. 

Marion  E.  Fritz Typewriting,  filing 

Fisher  School. 

Agnes  Adams  Fisher,  A.A English  Literature 

Graceland  College. 
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Laurence  A.  Hansen,  A.B.,  M.S English,  Sociology,  Psychology 

Harvard  College,  Tufts  University,  Boston  University. 

Alice  Long  Hurley,  B.B.A Accounting,  Shorthand,  Typewriting 

Northeastern  University,  Boston  University,  Simmons  College,  Fisher  School. 

Jacqueline  Judge,  B.S.  in  Ed.,  Ed.M English,  Shorthand,  Typewriting 

Boston  University. 

Dorothy  M.  Kelly,  B.S.,  Ed.M English  and  Secretarial  Procedures, 

Tufts  University,  Calvin  Coolidge  College,  Boston  University.  Executive  Major 

Mary  T.  Leary,  B.S.  . . Physiology,  Anatomy,  Medical  Laboratory  Techniques, 

Zoology 

Tufts  University,  Massachusetts  Institute  of  Technology,  Harvard  Medical 
School,  Tufts  Graduate  School;  Medical  Research,  Deaconess  Hospital. 

Phyllis  Marshall,  B.S Social  Living 

Emmanuel  College. 

Penelope  Mary  Mele,  B.S.  in  Ed Shorthand,  Typewriting, 

Boston  University.  Secretarial  Procedures 

Therese  Murphy Medical  Major 

Framingham  State  Teachers  College,  University  of  New  Hampshire. 

Joan  Palmer,  B.A English  Literature 

University  of  North  Carolina. 

Janet  C.  Russell,  B.S.,  M.A History,  French 

Boston  University. 

Louis  E.  Siagel,  Mus.B Music 

New  England  Conservatory,  Boston  University. 

Lura  Taylor,  Mus.B.,  M.A Librarian,  Fine  Arts 

New  England  Conservatory,  Radcliffe  College. 

Mary  A.  Tonougar,  B.S.  in  Ed.,  M.A.  in  Tchg.,  Ed.M.  . . Geography,  Spanish, 

Teachers’  College,  Boston;  Harvard  University  School  of  Education.  French 

Rose  M.  Wall,  B.S.,  M.S.  . . . Secretarial  Procedures,  Typewriting,  Shorthand 

Boston  University. 

Lila  Davis  Whiting Secretarial  Procedures,  Shorthand 

Fisher  Business  School,  Boston  University. 
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The  College 


PHILOSOPHY 

Fisher  Junior  College  believes  that  a young  woman 
should  be  encouraged  in  the  continuous  search  for 
knowledge  if  she  is  to  achieve  happiness  and 
success.  Whether  she  plans  to  pursue  her  studies 
beyond  the  two-year  program  at  Fisher  Junior 
College  or  whether  she  wishes  to  pursue  a career , 
the  educational  program  at  Fisher  will  assist  her 
in  achieving  an  effective  intellectual  approach  to 
daily  living.  While  the  curriculum  can  only  be 
an  introduction  to  the  art  of  living  a rich  and 
understanding  life,  it  is  hoped  that  the  student 
will  be  inspired  through  her  associations  with 
faculty  and  fellow  students  to  acquire  an  active 
interest  in  cultural  pursuits.  The  study  of  soci- 
ology, psychology,  economics,  history,  and  current 
affairs  dramatizes  the  forces  that  shape  our  world. 
Participation  in  a variety  of  activities  helps  create 
self-confidence  and  social  grace.  **  «>= 


9 


Main  foyer  of  administrative  building 
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HISTORY 


Fisher  Junior  College  had  its  beginning  in  1903  when  two  brothers, 
Edmund  H.  Fisher  and  Myron  C.  Fisher,  founded  a school  of  business  at 
Winter  Hill  in  Somerville,  Massachusetts.  As  the  prestige  of  Fisher  training 
spread  throughout  the  communities  surrounding  Boston,  three  new  branches 
were  opened  to  meet  the  demand. 

By  1925  it  was  decided  to  centralize  the  activities  of  the  school.  One 
large  school  was  opened  in  Boston  in  place  of  the  three  branches.  Eventually 
the  metropolitan  school  absorbed  the  one  in  Somerville,  so  that  by  the  middle 
of  the  century  all  operations  were  concentrated  in  the  Back  Bay  section 
of  Boston. 

Under  the  name  of  The  Fisher  School,  the  institution  was  incorporated 
not  for  profit  in  1944  and  was  administrated  by  a Board  of  Trustees.  In  1952 
it  was  designated  as  a Junior  College  by  the  Board  of  Collegiate  Authority 
of  the  Commonwealth  of  Massachusetts,  and  in  1957  was  granted  the  right 
to  confer  the  Associate  in  Science  Degree. 

At  present  more  than  four  hundred  young  women  are  enrolled. 

LOCATION 

Fisher  Junior  College  occupies  ten  buildings  in  the  Back  Bay  area  of 
Boston.  There  are  four  administration-and-classroom  buildings  and  six  dormi- 
tories. Six  of  these  stately  houses  overlook  the  Charles  River,  close  to  the 
Public  Garden. 

Although  Fisher  is  in  a residential  section,  excellent  transportation  facil- 
ities link  the  college  to  the  center  of  Boston  and  to  the  surrounding  commu- 
nities. Subway  connections  are  available  at  Arlington  Street  and  Charles 
Street  stations,  while  a Charles  Street  bus  stops  nearby.  The  Back  Bay  and 
Trinity  railroad  stations  are  within  walking  distance. 


CULTURAL  ADVANTAGES 

Located  in  Boston’s  cultural  center,  Fisher  offers  its  students  many 
opportunities  to  enjoy  unusual  offerings  in  art,  music,  and  drama.  Many 
of  the  world’s  great  artists  visit  Boston  regularly.  The  Boston  Symphony  and 
Boston  Pops  are  delightful  focal  points  for  many  students.  In  addition,  the 
college  sponsors  a series  of  performances  by  well-known  artists  and  lecturers. 
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Within  close  proximity  to  the  college,  the  student  enjoys  the  advan- 
tages of  many  famous  museums,  such  as  the  Boston  Museum  of  Fine  Arts, 
the  Gardner  Museum,  the  Science  Museum  and  Planetarium,  and  the  Fogg 
Museum  in  Cambridge.  Other  points  of  interest  include  such  places  as: 


Harvard  and  Peabody  Museums,  hous- 
ing the  famous  glass  flowers  and  early- 
American  archaeological  collections. 

Public  Garden,  famous  for  trees,  flowers, 
swan  boats,  and  for  skating  in  winter. 

Paul  Revere  House,  containing  fine  col- 
lection of  early  metalcraft.  This  is  the  only 
17th  century  house  now  standing  in 
Boston. 

Faneuil  Hall,  known  as  the  “Cradle  of 
American  Liberty.” 

Old  South  Meeting  House,  sharing 
fame  with  Faneuil  Hall  as  the  scene  of 
much  of  the  oratory  of  the  Revolutionary 
days. 

Bunker  Hill,  notable  as  a landmark  in 
the  early  struggle  for  independence. 

Frigate  “Constitution,”  affectionately 
called  “Old  Ironsides”  for  its  valor  in  water 
warfare. 


Old  State  House,  of  interest  as  head- 
quarters for  the  British  and  later  the  Com- 
monwealth, until  the  new  State  House 
was  built  in  1798. 

Old  Granary  Burial  Ground,  contain- 
ing graves  of  many  famous  persons  includ- 
ing the  Mother  Goose  of  the  children’s 
rhymes. 

Old  North  Church,  made  famous  by 
Longfellow’s  lines,  “One  if  by  land  and 
two  if  by  sea,  and  I on  the  opposite  shore 
shall  be.” 

Lexington,  noted  as  the  town  where 
many  of  the  early  patriots  lived  and  as  the 
scene  of  the  first  battle  for  independence. 

Concord,  famous  as  the  place  where  the 
shot  was  fired  that  was  “heard  around  the 
world.”  The  town  was  the  home  of  Thor- 
eau,  Emerson,  Hawthorne,  and  the  Alcotts. 


SPIRITUAL  LIFE 

Fisher  is  a nondenominational  college  with  Christian  traditions.  It 
encourages  young  people  of  every  faith  to  continue  a close  relationship  with 
the  church  of  their  choice. 

The  college  is  fortunate  in  being  located  within  easy  walking  distance 
of  churches  of  all  denominations.  Each  denomination  has  an  active  young 
people’s  college  group  which  meets  regularly  on  Sunday  evenings.  Students 
are  urged  to  join  and  participate  actively  in  these  programs. 

In  addition,  the  college  has  three  religious  clubs:  Student  Christian 
Association,  Newman  Club,  and  Talmudims  Club.  Chapel  services  of  an 
inspirational  character  are  conducted  alternately  by  each  group  for  the 
entire  college. 


12 


DORMITORY  LIFE 

The  college  provides  six  residence  halls,  each  only  a few  minutes  from 
the  classroom  buildings.  Unless  the  student  lives  with  married  relatives  in 
the  area,  she  must  reside  in  one  of  these  dormitories.  Parents  may  feel  assured 
that  their  daughter  is  properly  housed  in  comfort  and  that  her  welfare  is 
considered  at  all  times. 

Residence  directors  are  chosen  for  their  maturity  and  understanding  as 
well  as  for  their  ability  to  work  harmoniously  with  young  people.  They 
encourage  the  young  women  to  govern  the  dormitories  themselves.  Under 
the  directors’  guidance,  students  elect  house  councils  to  plan  social  activities 
and  to  supervise  study. 

Each  student  has  the  opportunity  to  express  her  own  individuality  in  the 
decoration  of  her  room.  She  furnishes  her  own  bed  linen,  spreads,  lamps, 
drapes,  and  rugs.  Since  all  students  pay  the  same  fee,  juniors  are  assigned 
rooms  in  the  order  in  which  their  applications  are  received.  Seniors,  however, 
have  the  privilege  of  selecting  their  own  rooms. 

Although  the  activities  in  the  residence  halls  are  closely  connected  with 
the  college,  each  house  has  its  own  functions  which  contribute  to  the  social 
development  of  the  students. 


A corner  of  the  student  lounge  in  Carty  Hall  at  mail  time 
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Facilities 


ADMINISTRATION  BUILDING 

In  1910  the  famous  architect,  Henry  Browne,  designed  the  imposing 
mansion  which  is  today  the  Administration  Building.  This  five-story  granite 
fireproof  structure  at  118  Beacon  Street  is  one  of  Bostons  most  splendid 
examples  of  classic  Roman  architecture. 

Every  detail  of  perfection  in  the  building  has  been  preserved  with  utmost 
care.  Gleaming  wood  paneling  in  the  presidents  study  reflects  soft  colors  from 
the  unique  rug  which  was  woven  to  match  the  designs  in  the  ceiling.  Original 
handmade  mantels,  most  of  which  were  imported  from  European  palaces, 
grace  the  many  fireplaces  throughout  the  mansion.  The  graceful  hanging 
stairway  leads  to  a spacious  mirrored  ballroom  and  a library  overlooking  the 
Esplanade  and  Charles  River. 

The  distinctive  beauty  of  the  building  has  in  no  way  been  diminished, 
although  the  rooms  of  the  upper  floors  have  been  adapted  for  classroom 
purposes.  The  lecture  rooms  and  conference  rooms,  the  office  machine  and 
typewriter  practice  rooms,  the  medical  laboratory,  the  infirmary,  the  lounge, 
and  the  cafeteria  for  noon  lunches  are  well  lighted  and  carefully  planned. 

LIBRARY 

Located  on  the  second  floor  of  the  main  building,  the  library  is  easily 
accessible.  Its ' bright,  cheerful  atmosphere  is  conducive  to  serious  study, 
browsing,  and  reading. 

There  are,  in  addition  to  standard  bibliographical  and  reference  material, 
current  magazines,  daily  newspapers,  and  pamphlets  on  special  subjects. 
Slides,  music  recordings,  photographs,  and  colored  reproductions  of  paintings 
are  also  available. 
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RESIDENCE  HALLS 

Florence  Hall,  112  Beacon  Street,  is  adjacent  to  the  Administration 
Building  and  is  named  for  the  wife  of  Myron  C.  Fisher,  Sr.,  one  of  the 
co-founders  of  the  college.  (Accommodates  thirty- two  girls.) 

Edmund  Hall,  114  Beacon  Street,  twin  to  112  Beacon  Street,  is  named 
for  Edmund  H.  Fisher,  another  co-founder  of  the  college.  (Accommodates 
thirty-two  girls.) 

Andrew  Hall,  181  Beacon  Street,  is  only  a block  away  from  the 
Administration  Building.  It  is  named  for  Mrs.  Florence  Andrew  Locke,  who 
served  the  college  for  a quarter  of  a century.  (Accommodates  thirty-one  girls.) 

Myron  Hall,  183  Beacon  Street,  twin  to  181  Beacon  Street,  is  named 
for  Myron  C.  Fisher,  Sr.,  a co-founder  of  the  college.  (Accommodates  thirty- 
two  girls.) 

Sarah  Mortimer  Hall,  86  Marlborough  Street,  is  a block  away  from 
the  Administration  Building.  It  bears  the  maiden  name  of  the  wife  of 
Edmund  H.  Fisher.  (Accommodates  thirty-nine  girls.) 

Carty  Hall,  131  Beacon  Street,  is  directly  opposite  the  college.  It  is 
named  for  Joseph  J.  Carty,  who  has  been  a dedicated  member  of  the  adminis- 
tration for  fifty  years.  (Accommodates  twenty-eight  girls.) 


Students  enjoy  formal  as  well  as  informal  teas 
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Traditional  caroling  by  Glee  Club  opens  the  Christmas  season 
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Student  Life 


COUNSELLING 

Each  student  is  given  a series  of  standardized  tests  which  form  a basis  for 
evaluation  and  guidance.  During  her  college  career,  she  has  opportunity 
for  regular  conferences  with  the  dean  and  a faculty  adviser  about  her  progress. 
She  is  also  encouraged  to  seek  advice  from  the  Guidance  Director  and  to  use 
the  resources  of  the  Guidance  Department  any  time  she  needs  counselling. 

FACULTY  CONFERENCES 

Students  are  informed  within  the  first  week  of  each  semester  when  their 
instructors  are  available  for  conference.  A student  is  encouraged  to  arrange 
for  conferences  with  her  instructors  during  the  first  week  of  each  semester 
and  whenever  she  needs  assistance. 

PLACEMENT 

A Placement  Office  is  maintained  which  co-operates  with  graduates  in 
assisting  them  to  pursue  the  career  in  which  they  have  majored. 

Helpful  counselling  and  instruction  in  the  techniques  of  employment 
are  given  before  graduation.  The  Placement  Director  then  schedules  inter- 
views with  prospective  employers.  Most  of  this  scheduling  is  done  before 
graduation.  Through  its  years  of  experience  in  placing  graduates  in  interest- 
ing positions,  the  Placement  Office  is  able  to  arrange  interviews  throughout 
the  country  for  graduates.  Placement  services  are  provided  without  cost  to 
graduates  and  to  employers.  Credentials  of  all  graduates  are  kept  on  file. 

SOCIAL  AND  RECREATIONAL  PROGRAM 

Fisher  believes  that  social  poise  in  young  women  is  of  vital  importance. 
Through  a careful  blending  of  a happy,  well-rounded  social  program  and  a 
serious  academic  curriculum,  its  graduates  face  the  future  with  the  social 
and  cultural  background  necessary  for  effective  living. 
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Students  are  encouraged  to  initiate  the  type  of  social  program  in  which 
they  wish  to  participate.  With  faculty  advisers  they  plan  many  of  the 
activities,  thereby  gaining  experience  in  organizing,  planning,  and  partici- 
pating in  social  events. 

Some  traditional  functions  such  as  the  President’s  Tea  for  Juniors,  the 
Get-Acquainted  Outing,  and  the  Symphony  Pops  Concert  are  arranged  by 
the  college. 

Social  events  scheduled  by  the  clubs  or  Student  Government  Association 
last  year  included  a “mixer”  in  October,  at  which  men  from  nearby  colleges 
were  guests;  Junior  Father  and  Daughter  Night;  Christmas  parties;  and 
caroling  in  December.  In  January  the  Commuters’  Club  sponsored  a “mixer.” 
In  February  the  Sweetheart  Dance,  as  well  as  the  Harvard  Freshmen  Glee 
Club  Concert  and  Dance,  were  sponsored. 

March  social  events  included  the  Senior  Father  and  Daughter  Night  and 
the  Ski  Weekend  at  Stowe,  Vermont.  In  April  the  Drama  Club  presented 
“Separate  Tables.”  The  Mother’s  Luncheon  and  Fashion  Show  and  the 
Junior  Prom  were  social  highlights  during  May.  A Class  Luncheon  and  the 
Senior  Class  formal  Dinner  Dance  were  held  at  leading  Boston  hotels.  Many 
other  activities  were  scheduled  by  the  various  clubs  throughout  the  year. 

RECREATIONAL  SPORTS 

Arrangements  are  made  at  the  nearby  YWCA  for  the  use  of  the  swim- 
ming pool  and  gymnasium. 

Golf  instruction  is  available  for  those  who  desire  it. 

Other  sports  in  which  the  students  participate  include  tennis,  archery, 
and  bowling. 

RIDING  CLUB 

A suburban  riding  academy  transports  club  members  by  car  to  and  from 
the  academy.  Classes  are  available  for  beginning  as  well  as  for  experienced 
riders. 

STUDENT  ORGANIZATIONS 

Class  Organizations 

Regular  class  meetings  are  held  at  least  once  a month. 

Eligibility  for  Office 

To  be  eligible  for  the  office  of  president  of  any  class,  club,  or  group,  a 
student  must  have  attained  marks  of  B—  or  better.  To  continue  in  office  she 
must  maintain  this  standard. 
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To  hold  any  other  office  in  the  college,  a student  must  maintain  at  least 
a C—  grade  in  each  subject  and  must  meet  the  standards  of  character  neces- 
sary for  leadership. 

It  is  recommended  that  a student  not  hold  two  offices  during  any  one  year. 

Students  placed  on  probation  for  any  reason,  including  academic  restric- 
tions, may  not  represent  the  college  in  any  public  way  or  hold  any  office. 


BIG  SISTER  PROGRAM 

Each  senior  is  assigned  a Junior  Sister.  The  Senior  Sister  writes  to  her 
Junior  Sister  during  the  summer  giving  her  bits  of  helpful  information  that 
will  make  her  first  days  at  Fisher  more  comfortable. 

She  acts  as  counsellor,  guide,  and  friend,  carrying  out  her  responsibilities 
for  the  orientation  and  adjustment  of  her  Junior  Sister  throughout  the  year. 


STUDENT  CLUBS 


The  Beacon  (Yearbook  Staff) 
The  Charlesviewer 
(Newspaper  Staff) 
Commuters’  Club 
Drama  Club 
Glee  Club 


International  Relations  Club 
Religious  Organizations  : 

Newman  Club 

Student  Christian  Association 

Talmudims  Club 

Student  Government  Association 


ALUMNAE  ASSOCIATION 

Each  graduate  of  the  college  automatically  becomes  a member  of  the 
Fisher  Junior  College  Alumnae  Association.  The  first  year  her  contribution 
to  the  Alumnae  Fund  is  paid  by  the  college  from  her  graduation  fee;  each 
additional  year  it  is  hoped  that  she  will  continue  to  make  her  own  contribution. 

A representative  to  the  Alumnae  Executive  Committee  is  elected  by  each 
class  prior  to  graduation.  This  Committee  is  the  advisory  and  planning  board 
for  the  Alumnae  organization.  Its  membership  is  made  up  of  a representative 
from  each  of  the  classes  which  have  graduated  from  the  college.  Election  to 
this  position  is  considered  an  honor  for  the  graduate;  she  holds  the  position 
for  two  years. 

STUDENT  GOVERNMENT  ASSOCIATION 

The  Student  Government  Association  is  an  organization  created  to  pro- 
mote the  general  welfare  and  interests  of  all  students.  Democratic  in  its 
composition,  enthusiastic  in  its  program,  it  is  composed  of  student-elected 
representatives  of  both  commuting  and  resident  members. 
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Philosophy  and  Objectives  of  the  Student  Government: 

A.  Student  Government  is  an  educative  organization— its  purpose  is : 

1.  To  educate  itself  in  the  philosophies,  policies,  and  ideals  of  Fisher  Junior 
College. 

2.  To  educate  the  group  which  it  represents,  so  that  they  also  understand 
clearly  these  basic  philosophies,  policies,  etc. 

B.  Student  Government  is  an  interpretative  group: 

1.  Having  had  the  basic  policies,  principles,  etc.,  interpreted  to  them,  and 
now  understanding  them  and  believing  in  them,  they  then 

2.  Pass  on  this  interpretation  to  those  whom  they  represent. 

C.  It  is  a group  with  a distinct  guidance  function : 

1.  To  counsel  those  whom  they  represent  in: 

a.  What  to  do,  why  to  do  it,  how  to  do  it 

b.  Personal  problems 

c.  Matters  of  school  procedures 

d.  Effective  study  habits 

e.  Any  and  all  matters  in  which  the  student  or  the  body  needs  guidance 
or  counsel. 

2.  To  keep  them  ever  mindful  of  the  fact  that  group  living  imposes  some 
restraints  on  all;  and,  therefore,  one  cannot  do  just  as  one  pleases,  for 
this  may  infringe  on  the  rights  of  someone  else. 

D.  It  is  a group  which  in  accepting  the  position  gives  a tacit  pledge  of  loyalty 
to  Fisher  Junior  College  and  a binding  agreement  to  uphold  the  principles 
and  philosophies  of  that  organization. 

E.  It  is  a group  whose  function  is  to  work  with  students  and  with  ad- 
ministration in  all  phases  of  student  college  life  and  activity  so  that  each 
may  understand  the  other  and  each  may  have  a more  pleasant  working 
relationship  because  of  this  understanding. 

F.  It  is  a group  whose  function  as  a disciplinary  unit  is  very  minor  because 
having  educated,  interpreted,  and  guided,  there  is  little  need  to  discipline. 

G.  It  is  a group  which  aspires  to  gain  and  hold  the  respect  of  the  group  which 
it  represents  by  accepting  responsibility,  understanding  its  function,  and 
carrying  it  out  unequivocally. 

Fisher  Junior  College  Student  Government  Association  is  a member  of 
National  Student  Association. 
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Admission 


GENERAL  REQUIREMENTS  FOR  ADMISSION 

Applications  of  prospective  students  are  evaluated  on  the  basis  of  evidence 
of  ability,  character,  and  promise  of  achievement  in  a program  of  studies  lead- 
ing to  an  Associate  in  Science  Degree.  A student  must  be  a graduate  of  an 
approved  secondary  school  and  have  sixteen  units  of  credit  that  are  satis- 
factory to  the  Admissions  Committee. 

REQUIREMENTS  FOR  ADMISSION 
TO  SECRETARIAL  SCIENCE  PROGRAM 

Candidates  for  admission  to  the  Secretarial  Science  Program  must  have 
sixteen  units  including  four  units  in  English.  Medical  majors  must  have  one 
unit  in  biology  or  chemistry;  electronics  majors  must  have  one  unit  in  science 
and  one  unit  in  mathematics.  Credentials  are  evaluated  according  to  the 
course  in  which  the  student  plans  to  major.  Scholastic  Aptitude  Test  required. 

REQUIREMENTS  FOR  ADMISSION 
TO  LIBERAL  ARTS  PROGRAM 

Candidates  for  admission  to  the  Liberal  Arts  Program  must  complete 
satisfactorily  the  college  preparatory  course  in  a secondary  school.  A minimum 
of  sixteen  units  should  include  the  following: 

English— 4 Natural  Science— 2 

Language— 2 Mathematics  — 3 

Social  Studies— 2 Units  in  Approved  Electives  — 3 

Every  applicant  for  the  Liberal  Arts  Program  is  required  to  take  the  Scholastic 
Aptitude  Test  of  the  College  Entrance  Examination  Board  during  her  senior 
year  in  secondary  school. 

APPLICATION 

The  completed  application  must  be  accompanied  by  a fee  of  $25  for 
dormitory  applicants;  $10  for  commuting  applicants.  This  is  non-refundable. 
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REFERENCES 


Space  is  provided  in  the  application  blank  for  one  financial  reference  and 
one  character  reference.  The  latter  should  be  a mature  person  who  is  per- 
sonally acquainted  with  the  candidate. 

SECONDARY  SCHOOL  RECORD 

After  a candidate’s  application  is  received,  the  high  school  record  is 
requested  by  the  Admissions  Office. 

INTERVIEW 

A personal  interview  is  required  of  all  candidates  before  final  acceptance. 
If  a visit  to  the  college  is  not  possible,  arrangements  may  be  made  for  an  inter- 
view by  a college  representative  or  an  alumna  in  the  area. 

DORMITORY  DATA 

A dormitory  data  form  is  mailed  when  a resident  applicant  is  notified  of 
her  acceptance  by  the  Board  of  Admissions.  This  should  be  returned  imme- 
diately. 

Room  reservations  in  the  dormitories  are  not  made  until  the  applicant 
has  been  accepted.  Assignments  are  made  according  to  date  of  application. 
Students  already  in  attendance  are,  of  course,  given  preference. 

A RECENT  PICTURE 

A small  recent  picture  is  required  of  all  residence  students  after 
acceptance. 

HEALTH  CERTIFICATE 

The  health  certificate,  which  is  mailed  to  the  applicant  as  soon  as  she  has 
been  accepted,  must  be  filled  out  by  a registered  physician  and  returned  before 
June  1.  In  the  case  of  a dormitory  student,  room  assignment  will  not  be 
made  until  this  form  is  returned. 

ACCEPTANCE 

Each  application  is  acted  upon  as  soon  as  a complete  file  of  credentials 
has  been  received,  and  the  applicant  is  notified  immediately  regarding  the 
decision  of  the  Board  of  Admissions.  This  procedure  usually  requires  four 
to  six  weeks. 

Early  application  makes  possible  prompt  evaluation  of  credentials.  Since 
Scholastic  Aptitude  scores  are  required  for  the  Liberal  Arts  Program,  these 
candidates  cannot  be  notified  of  their  acceptance  until  after  these  scores  have 
been  received  by  the  Admissions  Office. 


22 


Financial 

Information 


TUITION  $900 

TUITION  PAYMENT  PLANS 

Plan  1 : $900  for  one  college  year,  payable  $450  on  or  before  September  1, 
and  $450  on  or  before  November  1. 

Plan  2:  $912  for  one  college  year,  payable  $228  quarterly  on  or  before 
September  1,  November  15,  February  1,  and  April  15. 

Plan  3:  $920  for  one  college  year,  payable  $92  each  month  in  advance  for 
ten  months  beginning  August  1. 

A deposit  of  $50  is  required  of  all  candidates  within  15  days  of 
acceptance.  This  deposit  is  credited  on  the  first  tuition  hill. 
It  is  non-refundahle. 

DORMITORY 

$1100  charge  for  room  and  board,  payable  in  four  payments  of  $275 
on  or  before  July  15,  September  1,  November  1,  and  January  1. 

COMBINED  DORMITORY  AND  TUITION  PAYMENT  PLAN 

$2050  charge  for  tuition,  room  and  board  in  ten  payments  of  $205, 
payable  each  month  in  advance  beginning  July  1. 

FEES 

$25  application  fee  for  all  dormitory  applicants  must  accompany 
the  application.  This  is  non-refundable. 

$10  application  fee  for  commuting  applicants.  This  is  non- 
refundable. 

$25  activity  fee  payable  each  year. 

$35  Laboratory  I,  II  Course  required  of  all  medical  and  electronics 
students. 

$25  graduation  fee  (payable  two  months  prior  to  graduation). 
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BOOK  CHARGES 


$75-$90  for  basic  and  elective  books  during  a college  year  depending 
on  the  course.  Stationery  and  supplies  are  extra  and  may  be 
purchased  at  the  college  bookstore. 

A statement  regarding  books  required  for  the  entire  year  is  mailed  to 
parents  in  August.  Payment  is  due  September  1.  Books  used  in  the  elective 
courses  are  paid  for  on  registration  day. 

Students  pay  cash  for  all  bookstore  purchases  throughout  the  year. 

REFUNDS 

When  a student  withdraws  from  college  because  of  serious  illness,  re- 
funds are  made  on  a prorated  basis. 

No  refund  is  made  on  dormitory  room,  but  adjustments  are  made  on 
tuition  and  dormitory  food.  A schedule  of  refunds  is  available  at  the 
Treasurer’s  Office. 


The  right  is  reserved  by  the  Trustees  to  alter  the  charges  from  time  to  time. 

SCHOLARSHIPS  AND  GRANTS 

As  a nonprofit  institution,  Fisher  Junior  College  has  at  its  disposal  various 
funds  to  help  young  women  who  earnestly  desire  an  education.  Applications 
for  financial  assistance  should  be  made  to  the  Director  of  Admissions  of  the 
college  before  February  15  on  forms  provided.  All  scholarship  grants  are 
applied  to  tuition  expenses  for  the  second  semester  of  the  college  year. 

Trustees’  Scholarships  Several  scholarships  in  grants  each  year  are 
available  to  girls  from  approved  secondary  schools. 

Junior  Scholarships  A limited  number  of  scholarships  is  awarded 
annually  to  juniors  for  their  senior  year  on  the  basis  of  satisfactory  academic 
standing  and  financial  need. 

Commuters’  Club  Scholarship  A scholarship  is  awarded  each  year 
by  the  club  to  a commuting  student. 

Student  Government  Association  Scholarship  Each  year  this 
organization  awards  a scholarship  to  a young  woman  entering  the  senior  class. 

Loans  The  college  is  a participant  in  the  National  Defense  Student 
Loan  Program.  Students  who  have  superior  ability  and  can  show  need  are 
eligible  to  apply  for  loans  under  this  program.  Detailed  information  should  be 
secured  from  the  Admissions  Office. 
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Academic 

Standards 


DEGREE  REQUIREMENTS 

Fisher  Junior  College  confers  the  degree,  Associate  in  Science,  upon  those 
students  who  successfully  complete  a two-year  program : i.e.,  earn  a minimum 
total  of  sixty-two  credits. 

No  student  is  eligible  for  a degree  who  receives:  1.  More  than  one  D 
per  year  in  a required  subject;  2.  A final  grade  of  F in  any  required  subject. 

The  candidate  for  graduation  must  be  free  of  all  indebtedness  to  the 
college. 


Spacious  library  where  students  may  study,  browse,  and  read 
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GRADES 


An  alphabetical  marking  system  is  used: 

A Excellent  B Good  C Fair 

D Unsatisfactory  (Conditional)  F Failure 

The  point  system  for  honors  is  based  on  the  following: 

A 8 points  B-(-  6 points  B—  4 points  C 2 points 

A—  7 points  B 5 points  C+  3 points  C—  1 point 

Grades  Twice  a year,  at  the  end  of  each  semester,  grades  are  mailed 
home.  At  the  end  of  the  first  and  third  quarters,  warning  notices  are  mailed  to 
parents  of  students  whose  grades  are  not  satisfactory. 

Conditional  Grades  Any  senior  who  has  been  advanced  with  a D 
grade,  but  who  is  not  doing  passing  work  at  the  end  of  the  first  quarter,  will 
be  dropped  from  the  course  or  transferred. 

Failure  Grades  No  student  will  be  graduated  with  a final  grade  of  F 
in  any  required  subject. 

Any  student  who  repeatedly  incurs  grades  of  D or  F,  or  who  habitu- 
ally cuts  classes,  will  be  asked  to  withdraw  from  the  college. 

GENERAL  INFORMATION 

Fisher  Junior  College  may  dismiss  a student  whose  conduct  it  regards  as 
undesirable.  Any  student  whose  health  is  either  inadequate  for  college  work 
or  likely  to  imperil  others,  or  whose  academic  standing  is  unsatisfactory,  may 
be  asked  to  withdraw. 

The  college  reserves  the  right  to  withdraw  a course  if  fewer  than  fifteen 
students  enroll,  or  to  drop  any  subject  or  substitute  another  in  its  place. 

The  college  reserves  the  right  to  change  the  academic  calendar.  If  altera- 
tions are  made,  ample  written  notice  will  be  given. 

The  United  States  immigration  authorities  have  accepted  Fisher  Junior 
College  as  an  institution  qualified  to  teach  foreign  students  on  students’  visas. 

The  college  is  approved  for  children  of  veterans  attending  under  P.L.  634. 

Applications  for  student  railway  and  bus  tickets  are  available  at  the 
Reception  Desk.  College  students  are  not  eligible  for  student  tickets  on 
the  MTA. 
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The  Administration  Building  at  118  Beacon  Street  is  open  daily  from 
8:30  A.M.  until  5 P.M.  and  on  Saturday  until  noon.  The  offices  are  closed  on 
legal  holidays.  Classes  are  in  session  from  9 A.M.  until  4:15  P.M. 

During  June,  July,  and  August  the  college  is  open  from  9 A.M.  to  4 P.M., 
Monday  through  Friday.  Out-of-town  visitors  should  arrange  for  appoint- 
ments in  advance,  especially  during  summer  months. 

CLASS  ATTENDANCE 

Since  the  primary  purpose  of  a college  is  its  academic  program,  regular 
attendance  at  all  classes , assemblies,  and  appointments  is  required  of  every 
student  in  so  far  as  she  is  physically  capable.  Classes  are  held  Monday  through 
Friday.  There  are  no  Saturday  classes.  It  is  the  belief  of  the  college  that  to 
allow  absences  for  reasons  other  than  those  of  illness,  or  to  allow  a limited  or 
unlimited  number  of  absences  to  be  taken  at  the  student’s  discretion,  would 
tend  to  develop  unhealthful  and  undesirable  attitudes. 

The  number  of  absences  and  the  effect  upon  the  individual’s  grade  is 
left  to  the  discretion  of  the  instructor.  Upon  request  of  an  instructor,  cases  of 
excessive  absence  may  be  referred  to  the  Policy  Committee,  which  may  recom- 
mend loss  of  credit,  withdrawal  from  a course,  or  withdrawal  from  the  college. 

Absences  for  reason  of  serious  emergency  or  for  other  reasons  acceptable 
to  the  dean  are  recorded  in  the  dean’s  office,  and  notice  is  sent  to  the  instruc- 
tors. Such  absences  should,  when  possible,  be  explained  in  person  prior  to  the 
date  of  the  absence,  so  that  the  dean  may  inform  the  instructors  involved. 

Ordinarily,  there  is  no  make-up  for  work  missed  because  of  absence. 

If  a student  misses  academic  work  due  to  an  excused  absence,  she  must 
take  the  initiative  in  arranging  with  her  instructor  to  make  up  the  work. 

The  college  reserves  the  right  to  make  special  regulations  concerning 
absence  from  class  when  it  is  deemed  advisable  to  do  so.  These  regulations 
will  be  announced  as  far  as  possible  in  advance  of  the  dates  concerned. 

Absence  for  the  observance  of  religious  holidays  or  for  the  fulfillment  of 
a religious  service  obligation  is  excused  if  the  obligation  cannot  be  fulfilled 
at  any  other  time. 

It  is  the  responsibility  of  the  individual  student  to  keep  a record  of  her 
own  absences. 

When  a student  is  absent  three  or  more  days  for  a medical  reason,  a 
statement  from  her  physician  may  be  required. 
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ACADEMIC  HONORS 


DEAN’S  LIST 

In  recognition  of  scholastic  achievement,  students  who  maintain  a qual- 
ity point  ratio  of  6.0  or  higher  for  the  work  of  an  academic  semester  are 
named  to  the  Dean's  List.  This  list  is  announced  at  the  end  of  each  semester. 

HONORS  PROGRAMS  OF  STUDY 
HISTORY 

Students  who  have  received  B in  history  during  the  junior  year  are 
eligible  to  be  recommended  by  the  history  department  for  the  Honors  Program 
in  history.  These  students  have  an  opportunity  to  engage  in  independent 
research  and  study.  The  purpose  of  the  Program  is  to  encourage  alertness  to 
intellectual  concerns  and  to  develop  maturity  in  thought  and  judgment.  The 
study  must  be  completed  by  May  1.  At  graduation,  the  diploma  will  note 
that  the  student  is  a graduate  in  the  Honors  Program. 

The  Honors  Program  in  history  is  an  initial  step  in  building  an  Honors 
Program  in  additional  Liberal  Arts  subjects. 

GRADUATION  WITH  HONORS 

College  honors  are  awarded  to  seniors  who  have  a scholastic  average  of 
6.0  or  better  for  two  years.  To  graduate  with  high  honors  a student  must 
have  a quality  point  ratio  of  7.0. 

REQUIREMENTS  FOR  TRANSFER 
TO  SENIOR  COLLEGES 

To  obtain  a recommendation  to  transfer  to  a senior  college  after  the 
completion  of  junior  college  work,  a student  must  maintain  a B average. 
She  may  be  required  to  take  the  Scholastic  Aptitude  Test,  College  Entrance 
Examination  Achievement  Tests,  or  other  tests  required  by  the  senior  college 
she  wishes  to  enter. 

The  high  school  program,  as  well  as  the  junior  college  program,  also  must 
be  satisfactory  to  the  college  which  the  student  desires  to  enter. 

Requirements  vary;  it  is  desirable,  therefore,  for  the  student  planning  to 
transfer  to  advise  the  Admissions  Counsellor  at  the  time  of  the  initial  interview. 
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Academic 

Programs 


Fisher  Junior  College  offers  two  programs  of  study.  Each  is  carefully 
planned  to  create  self-confidence,  achievement,  and  a zest  for  living. 

Secretarial  Science  with  Liberal  Arts 

For  those  students  who  wish  to  enter  a career  at  the  completion  of  the 
two-year  program.  (Under  this  program  students  have  an  opportunity  to 
major  in  one  of  five  specialized  fields  of  secretarial  science:  Electronics, 
Medical,  Legal,  Foreign  Trade,  and  Executive  Secretarial.) 

Liberal  Arts 

For  those  students  who  wish  a sound  general  education  before  entering 
a profession. 

For  those  who  plan  to  complete  their  formal  education  at  the  end  of 
two  years. 

For  those  who  wish  to  prepare  for  transfer  to  a senior  college. 


President  Fisher  congratulates  Senior  Class  President 
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CAREERS  OPEN  TO  GRADUATES 


Young  women  today  find  almost  all  career  areas  open  to  them.  Initia- 
tive, ambition,  and  skills  can  lead  to  important  positions  which  provide 
financial  independence  and  security. 

Records  of  the  Placement  Office  show  interesting  positions  were  filled 
this  past  year  in  these  fields: 


Advertising 

Agencies,  printing  houses,  motion  pic- 
ture studios,  publishers. 

Banking 

Trust,  national,  savings,  federal. 
Charities 

Social  service,  educational  foundations, 
religious  organizations. 

Civil  Service 

City,  state,  and  federal  departments 
(locally  and  in  Washington). 

Dentistry 

Dental  schools,  supply  houses,  dental 
offices,  clinics. 

Education 

Public  and  private  schools,  colleges  and 
universities,  city  and  state  departments 
of  public  education. 

Electronics 

Research,  manufacturing,  sales,  and 
production. 

Engineering 

Civil  and  mechanical  engineering, 
drafting,  construction,  and  architecture. 

Foreign  Trade 

Importing,  exporting,  banking,  travel, 
government,  airlines,  consular  service, 
and  manufacturing. 

General  Business 

Wholesale,  retail,  manufacturing, 
executive,  branch  offices. 

Hospitals 

Metropolitan  and  suburban  hospitals, 
libraries,  laboratories,  admissions,  and 
executive  offices. 


Hotels 

Administrative,  personnel,  and 
functional  offices. 

Industry 

Electrical,  shipbuilding,  welding, 
chemical,  steel,  oil,  coal,  automotive. 

Insurance 

Bonding,  life,  casualty,  liability. 

Laboratories 

Chemical,  medical,  dental. 

Law 

Lawyers’  offices,  court  reporting. 
Medicine 

Doctors’  offices,  medical  supply  houses. 

Merchandising 

Department  store,  executive  and 
personnel  offices,  credit  departments, 
fashion  departments. 

Music  and  Art 

Colleges,  museums,  music  stores. 

Public  Relations 

Businesses,  schools,  and  colleges. 

Public  Utilities 

Electric,  gas,  communications. 

Radio,  Television,  and  Theater 
Broadcasting  stations,  offices. 

Real  Estate 

City  and  suburban  offices. 

T RANSPORTATION 

Airlines,  railroads,  steamships, 
travel  agencies,  trucking. 
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PROGRAMS  OF  STUDY 


ASSOCIATE  IN  SCIENCE  DEGREE 

The  Board  of  Collegiate  Authority  of  the  Commonwealth  of  Massa- 
chusetts Department  of  Education  has  granted  to  Fisher  Junior  College  the 
right  to  confer  the  degree  of  Associate  in  Science.  The  degree  may  be  earned 
in  a two-year  program  in  the  field  of  Liberal  Arts,  or  in  a two-year  program  in 
one  of  five  departments  of  Secretarial  Science. 

TWO-YEAR  DEGREE  PROGRAM  IN  LIBERAL  ARTS 

The  two-year  Liberal  Arts  Program  at  Fisher  Junior  College  has  been 
designed  to  give  students  an  opportunity  to  acquire  the  basic  foundation  of 
knowledge  that  is  traditionally  associated  with  a cultural  education. 

The  program  includes  required  courses  in  English,  natural  science, 
social  science,  mathematics,  and  the  humanities.  It  is  supplemented  by 
electives  in  which  a student  has  an  opportunity  to  express  her  individuality. 

TWO-YEAR  DEGREE 
PROGRAMS  IN  SECRETARIAL  SCIENCE 

Fisher  Junior  College  offers  a choice  of  five  two-year  programs  in 
Secretarial  Science  leading  to  a degree,  thus  giving  students  an  opportunity 
to  specialize  in  five  different  departments  of  secretarial  work. 

In  each  program,  certain  basic  secretarial  subjects  (shorthand,  type- 
writing, and  accounting)  are  required  of  all  students;  but  through  a wide 
variety  of  courses  that  are  particularly  adapted  to  the  training  of  secretaries 
for  special  fields,  the  student  is  enabled  to  express  her  individual  preference 
and  to  prepare  for  a secretarial  career  in  any  one  of  the  following:  electronics, 
executive,  foreign  trade,  legal,  or  medical.  Each  program  is  further  enriched 
by  electives  in  cultural  subjects. 

ACADEMIC  REQUIREMENTS 

The  college  year  is  divided  into  two  semesters  of  about  sixteen  weeks 
each,  and  course  credits  are  indicated  by  the  term  semester  hours— i.e.,  the 
number  of  class  meetings  each  week  for  a semester.  Most  courses  at  Fisher 
Junior  College  meet  three  times  a week  and  earn  three  semester  hours  of 
credit.  Laboratory  and  typewriting  courses  earn  less  credit,  usually  one-half 
the  credit  allowed  for  lecture  courses.  Courses  for  which  no  preparation  is 
required,  such  as  orientation,  carry  no  credit. 
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COURSE  NUMBERS 


Courses  numbered  on  the  100  level  are  planned  primarily  for  first-year 
students.  Occasionally  a course  on  the  100  level  may  be  taken  by  a second- 
year  student,  but  all  courses  on  the  200  level  are  for  second-year  students  only. 

Courses  ending  in  odd  numbers  (101)  are  offered  in  the  first  semester, 
and  even-numbered  courses  (102)  are  offered  in  the  second  semester.  How- 
ever, a course  usually  given  in  the  first  semester  but  offered  or  repeated  in 
the  second  semester  bears  an  odd  number. 

Full-year  courses  are  indicated  by  hyphens  between  the  first-  and  second- 
semester  numbers.  Credit  is  given  for  the  full  year  only;  no  credit  is  given 
for  one  part  of  the  course  without  the  other.  A course  extending  throughout 
the  year,  but  which  may  be  dropped  or  entered  at  the  end  of  the  first  semester, 
is  so  described  in  the  catalogue. 

Whenever  prerequisite  courses  are  required,  the  catalogue  so  indicates. 
If  a course  is  taught  only  in  alternate  years,  it  is  so  marked. 


LIBERAL  ARTS  PROGRAM 


FIRST  YEAR 


Semester 

Hours 


First  Semester 
English  Composition  (Eng.  103)  . . 3 

Botany  (Sci.  103)  4 

History  of  Western  Europe 

(His.  101)  3 

Foreign  Language* 

French  or  Spanish 3 

Electives**  3 

Physical  Education  0 

*16 


Semester 

Hours 


Second  Semester 
English  Composition  (Eng.  104)  ...  3 

Zoology  (Sci.  104) 4 

History  of  Western  Europe 

(His.  102)  3 

Foreign  Language* 

French  or  Spanish 3 

Electives**  3 

Physical  Education 0 

76 


SECOND  YEAR 


Third  Semester 


Semester 

Hours 


English  Literature  (Eng.  123)  ...  3 
College  Mathematics  (Math.  103)  . 3 


Elective— Social  Science 3 

Foreign  Language* 

French  or  Spanish 3 

Electives**  3 

Physical  Education 0 


15 


Fourth  Semester  Hours 

English  Literature  (Eng.  124)  ....  3 
College  Mathematics  (Math.  104)  . 3 


Elective— Social  Science 3 

Foreign  Language* 

French  or  Spanish 3 

Electives  * * 3 

Physical  Education 0 


15 


* Proficiency  in  a foreign  language  must  equal  the  fourth  semester  college  level.  Those 
who  can  meet  this  requirement  upon  entrance  may  substitute  another  elective. 

* * Additional  elective  courses  may  be  taken  with  the  permission  of  the  Academic  Dean. 
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Senior  Promenade 


EXECUTIVE  SECRETARIAL  COURSE 

As  modern  business  has  expanded,  the  position  of  the  private  secretary 
has  become  more  important.  Her  duties  and  responsibilities  have  been  multi- 
plied and  her  opportunities  as  well,  for  she  has  earned  an  approach  to  the 
executive  and  administrative  ranks. 

The  secretary  who  wishes  to  rise  above  her  job-seeking  competitors  is  the 
one  who  devotes  time  to  securing  a broad  cultural  background  in  addition  to 
vocational  or  technical  education.  If  her  ambition  is  commensurate  with  her 
opportunities,  she  will  be  assured  a gratifying  career. 

The  Executive  Secretarial  Course  equips  young  women  for  the  more 
responsible  as  well  as  the  more  specialized  types  of  positions  which  demand 
extensive  vocabularies  and  highly  skilled  training. 

Classes  in  fine  arts,  literature,  psychology,  current  economics,  law,  social 
history,  and  speech  prepare  young  women  for  general  living.  Training  in 
executive  procedure,  research,  personality  development,  and  business  practices 


33 


familiarizes  the  students  with  the  duties  of  a secretary,  the  personal  qualifi- 
cations expected,  and  the  opportunities  for  advancement. 

The  well-trained  secretary  finds  that  a knowledge  of  accounting  is  indis- 
pensable; for,  as  the  confidential  assistant  of  her  employer,  she  will  keep  his 
financial  records  and  write  his  reports  for  tax  and  other  purposes. 

It  is  assumed  that  the  secretary  is  also  an  expert  stenographer.  Secretarial 
duties  include  executive  tasks  such  as  handling  correspondence,  collecting  and 
arranging  business  data,  meeting  and  interviewing  callers,  making  appoint- 
ments and  planning  itineraries. 

The  cultural  subjects  are  of  equal  importance  with  the  technical  skills  in 
providing  a background  of  those  personal  qualities  necessary  to  the  able 
secretary— poise,  confidence,  initiative,  attractive  speech,  and  pleasing  manner. 


EXECUTIVE  SECRETARIAL  PROGRAM 


First  Semester 
English  Composition  (Eng.  101) 

Accounting  (Sec.  101)  

Typewriting 

Elementary  (Sec.  121)*  | 

Intermediate  (Sec.  123)**  ) 


Shorthand 

Elementary  (Sec.  111)*^: 3 

Orientation  (Or.  101) 

Elective  6 


18 


Second  Semester  h££ 

English  Composition  (Eng.  102)  . . 3 

Accounting  (Sec.  102) 3 

Typewriting 

Elementary  (Sec.  122)*  / 3 

Intermediate  (Sec.  124)**  ) 
Shorthand 

Elementary  (Sec.  112)*  ) 3 

Intermediate  (Sec.  114)**) 

Elective  _6 

18 


FIRST  YEAR 

Semester 
Hours 

..  3 
3 


SECOND  YEAR 

Third  Semester  SeVHouVs  fourth  Semester 

Shorthand  Shorthand 

Advanced  (Sec.  211)  ) 5 Advanced  (Sec.  212)  ) 5 

Advanced  (Sec.  213)**}  Advanced  (Sec.  214)**  j 

Typewriting,  Advanced  (Sec.  221)  . . 3 Typewriting,  Advanced  (Sec.  222)  . . 2 
Office  Machines  & Filing  Executive  Major 

(Sec.  231)  3 Office  Procedures,  Practices, 

Introduction  to  Psychology  and  Ethics  (Sec.  Ex.  262) 5 

(Psy.  201)  3 Elective  6 

Elective  3 18 

E7 


* Required  for  students  with  no  previous  course  in  this  subject. 

* * Required  for  students  with  one  or  more  years  of  high  school  credit  in  this  subject. 
4 Students  who  are  not  required  to  take  this  course  will  choose  an  elective. 
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ELECTRONICS  SECRETARIAL  COURSE 


Boston,  the  “electronics  capital  of  the  world/’  offers  new  and  stimulating 
opportunities  for  the  specially  trained  secretary.  Engineers  are  in  urgent 
need  of  responsible  assistants.  Fisher  Junior  College  is  proud  to  present  an 
Electronics  Secretarial  Course  to  meet  this  demand. 

This  special  program  includes  a lecture-demonstration  course  in  the  basic 
principles  of  physics.  This  is  followed  by  a study  of  the  electrical  and 
electronics  field  in  general.  The  student’s  engineering  vocabulary  is  devel- 
oped further  through  coordinated  terminology  study  in  shorthand. 

Engineers  are  among  the  world’s  most  highly  educated  and  widely 
traveled  men.  It  is  especially  important,  therefore,  that  the  electronics  secre- 
tary have  an  educational  background  of  cultural  subjects  in  addition  to  her 
skills. 

The  field  has  limitless  opportunities  for  the  young  woman  who  has  a 
serious  interest  in  mathematics,  as  well  as  initiative  and  executive  ability. 
Because  of  the  confidential  nature  of  the  work,  even  before  being  employed, 
the  prospective  secretary  will  probably  be  cleared  by  the  FBI. 


Annual  Father  and  Daughter  Night 
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ELECTRONICS  SECRETARIAL  PROGRAM 


FIRST  YEAR 

First  Semester 

Semester 

Hours 

Second  Semester  Se™Ms 

English  Composition  (Eng.  101)  . . 3 

English  Composition  (Eng.  102) 

..  3 

Accounting  (Sec.  101) 

3 

Accounting  (Sec.  102)  

..  3 

Typewriting 

Typewriting 

Elementary  (Sec.  121)*  \ 

3 

Elementary  (Sec.  122)*  ) 

. . . 3 

Intermediate  (Sec.  123)**  ) 

Intermediate  (Sec.  124)**  ) 

Shorthand 

Shorthand 

Elementarv  (Sec.  Ill)*:):  . . . 

3 

Elementary  (Sec.  112)*  ) 

3 

Orientation  (Or.  101) 

Intermediate  (Sec.  114)**) 

Elective  

6 

Introduction  to  Mathematical 

18 

Analysis  (Math.  101)  

...  3 

Elective  

...  3 

SECOND  YEAR 

18 

Third  Semester 

Semester 

Hours 

Fourth  Semester  ^ 

Shorthand 

Shorthand 

Advanced  (Sec.  21 1)  ) 

5 

Advanced  (Sec.  212)  ) 

...  5 

Advanced  (Sec.  213)**) 

Advanced  (Sec.  214)**  ) 

Typewriting,  Advanced  (Sec.  221)  . . 3 

Typewriting,  Advanced  (Sec.  222) 

..  2 

General  Physics  (Sci.  281)  . 

3 

General  Physics  (Sci.  282)  . . . . 

...  3 

Office  Machines  & Filing 

Electronics  Dictation 

(Sec.  231)  

3 

Office  Procedures  (Sec.  El.  252)  , 

...  5 

Electronics  Terminology 

Introduction  to  Psychology 

(Sec.  El.  251) 

2 

(Psy.  201)  

...  3 

16 

18 

* Required  for  students  with  no  previous  course  in  this  subject. 

* * Required  for  students  with  one  or  more  years  of  high  school  credit  in  this  subject. 
if.  Students  who  are  not  required  to  take  this  course  will  choose  an  elective. 


Ski  instruction  on  Winter  Sports  weekend 
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FOREIGN  TRADE  SECRETARIAL  COURSE 


The  Foreign  Trade  Secretarial  Course  prepares  students  for  positions 
in  an  expanding  field  by  training  them  in  foreign  trade  terms  and  practices. 

A comprehension  of  the  increasing  importance  of  foreign  trade  has 
become  more  and  more  necessary,  not  only  in  maintaining  our  domestic 
economy,  but  in  preserving  peace  itself. 

Foreign  nations  have  consulates  in  all  our  principal  cities;  major  indus- 
tries have  their  own  foreign  departments;  and  lines  of  communication  and 
transportation  reach  to  all  corners  of  the  world. 

In  order  to  prepare  young  women  for  secretarial  careers  in  export  and 
import  businesses,  airlines,  and  travel  agencies,  United  States  Government 
offices  at  home  and  abroad,  Fisher  offers  a carefully  administered  program. 

The  Foreign  Trade  Secretarial  Course  is  planned  to  equip  young 
women  with  necessary  technical  secretarial  skills  and,  at  the  same  time,  to 
give  a cultural  background  of  subjects  essential  to  the  specialized  foreign 
trade  field. 

The  course  includes  lectures  by  men  versed  in  international  affairs, 
United  States  customs  officials,  and  consular  and  diplomatic  representatives. 
The  economy  and  culture  of  principal  foreign  nations  are  studied.  Laboratory 
work  covers  the  preparation  of  documents  for  exports  and  imports,  customs, 
immigration;  foreign  exchange;  postal,  freight,  and  air  express  shipments. 


Students  embark  on  spring  trip 
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FOREIGN  TRADE  SECRETARIAL  PROGRAM 

FIRST  YEAR 


First  Semester 


Semester 

Hours 


English  Composition  (Eng.  101)  . . 3 


Accounting  (Sec.  101)  3 

Typewriting 

Elementary  (Sec.  121)*  \ 3 

Intermediate  (Sec.  123)**  ) 
Shorthand 

Elementary  (Sec.  1 1 l)*t  • • • 3 

Orientation  (Or.  101) 

French  or  Spanish! 3 

Elective  3 


18 


Second  Semester 


Semester 

Hours 


English  Composition  (Eng.  102)  . . 3 

Accounting  (Sec.  102)  3 

Typewriting 

Elementary  (Sec.  122)*  ) 3 

Intermediate  (Sec.  124)  * * ) 
Shorthand 

Elementary  (Sec.  112)*  } 3 

Intermediate  (Sec.  114)**) 
Geography  of  World  Affairs 


(Geo.  101)  3 

French  or  Spanish  3 


18 


SECOND  YEAR 


Third  Semester 
Shorthand 

Advanced  (Sec.  211)  \ 

Advanced  (Sec.  213)**) 
Typewriting,  Advanced  (Sec.  221) 
Office  Machines  & Filing 

(Sec.  231) 

United  States  in  World  Affairs 


Semester 

Hours 


Fourth  Semester 
Shorthand 

Advanced  (Sec.  212)  ) 

Advanced  (Sec.  214)**  j 
Typewriting,  Advanced  (Sec.  222) 
International  Trade  Principles 

and  Practices  (Ec.  212) 

United  States  in  World  Affairs 


Semester 

Hours 


(His.  252)  3 

French  or  Spanish! 3 

Introduction  to  Psychology 

(Psy.  201)  _3 

18 

* Required  for  students  with  no  previous  course  in  this  subject. 

* * Required  for  students  with  one  or  more  years  of  high  school  credit  in  this  subject. 

! Students  who  are  not  required  to  take  this  course  will  choose  an  elective. 

! Students  will  complete  all  twelve  semester  hours  in  one  language. 

Courses  elected  must  be  approved  by  the  language  instructor  or  the  Academic  Dean. 


(His.  251)  3 

French  or  Spanish! 3 
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LEGAL  SECRETARIAL  COURSE 


The  exacting  field  of  law  provides  excellent  opportunities.  Legal  firms 
and  lawyers  are  numerous,  but  good  legal  secretaries  are  scarce. 

Until  recently,  stenographers  served  long  apprenticeships  in  law  offices, 
performing  innumerable  routine  duties  before  they  became  efficient  legal 
secretaries.  Today,  lawyers  expect  colleges  to  give  much  of  this  training,  so 
that  the  secretary  can  assume  office  responsibilities  immediately. 

The  Legal  Secretarial  Course  provides  a means  of  orientation  in  the 
legal  environment  through  instruction  in  law  and  legal  terminology  and 


38 


through  a practical  course  in  legal  procedure.  Classes  in  legal  typewriting 
and  shorthand  reporting  develop  technical  speed  and  a familiarity  with 
the  specialized  legal  vocabulary. 

The  course  includes  a study  of  the  methods  used  in  interviewing  clients 
and  the  techniques  of  managing  a collection  department.  Practice  is  given  in 
preparing  such  legal  papers  as  the  summons,  complaint,  motions,  subpoenas, 
and  stipulations;  taking  question-and-answer  testimony;  court  reporting  and 
speech  reporting. 

The  ambitious  young  woman  will  find  that  an  intelligent  understanding 
of  the  handling  of  these  and  many  other  operations  connected  with  legal 
procedure  can  be  made  the  basis  for  advancement  in  a law  office  to  tasks 
more  interesting  and  more  satisfying  than  routine  stenographic  duties. 


LEGAL  SECRETARIAL  PROGRAM 


FIRST  YEAR 


First  Semester 


Semester 

Hours 


English  Composition  (Eng.  101)  . . 3 


Accounting  (Sec.  101)  3 

Typewriting 

Elementary  (Sec.  121)*  } 3 

Intermediate  (Sec.  123)**  j 
Shorthand 

Elementary  (Sec.  lll)*:j: 3 

Law  : An  Outline  of  Legal  Procedures 

(Law  101)  3 

Orientation  (Or.  101) 

Elective  3 


18 


Second  Semester 


Semester 

Hours 


English  Composition  (Eng.  102)  . . 3 

Accounting  (Sec.  102) 3 

Typewriting 

Elementary  (Sec.  122)*  ) 3 

Intermediate  (Sec.  124)**  j 
Shorthand 

Elementary  (Sec.  112)*  ) 3 

Intermediate  (Sec.  114)**) 

Law:  An  Outline  of  Legal  Procedures 


(Law  102)  3 

Elective  3 


18 


Third  Semester 
Shorthand 

Advanced  (Sec.  211) 

Advanced  (Sec.  213)** 

Typewriting,  Advanced  (Sec.  221) 
Office  Machines  & Filing 

(Sec.  231) 

Legal  Terminology  (Sec.  L.  271) 
Elective  3 

76 


Fourth  Semester  Hours 

Shorthand 

Advanced  (Sec.  212)  £ 5 

Advanced  (Sec.  214)**  ) 
Typewriting,  Advanced  (Sec.  222)  . . 2 
Legal  Office  Procedures 

(Sec.  L.  272)  5 

Introduction  to  Psychology 

(Psy.  201)  3 

Elective  3 


18 


SECOND  YEAR 

Semester 
Hours 


3 

3 

2 


* Required  for  students  with  no  previous  course  in  this  subject. 

* * Required  for  students  with  one  or  more  years  of  high  school  credit  in  this  subject. 
X Students  who  are  not  required  to  take  this  course  will  choose  an  elective. 
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MEDICAL  SECRETARIAL  COURSE 

The  medical  secretary  now  enjoys  a prestige  unknown  ten  years  ago. 
Today  the  physician  seeks  a secretary  familiar  with  professional  ethics  and 
procedures. 

The  purpose  of  medical  secretarial  instruction  is  to  familiarize  the 
student  with  the  functions  and  methods  of  medical  practice,  to  provide  her 
with  a good  working  vocabulary  of  medical  terms,  and  to  train  her  to  perform 
the  routine  laboratory  work  that  most  doctors  now  require. 

It  is  essential  that  the  medical  secretary  be  as  familiar  with  medical  facts 
and  terminology  as  the  business  secretary  is  with  the  language  of  business. 
She  must  be  adept  in  performing  her  special  duties,  and  she  should  under- 
stand the  psychology  of  patients. 

The  necessary  fundamental  background  for  intelligent  and  flexible  service 
by  the  medical  secretary  is  given  under  the  direction  of  a biochemist,  through 
a two-semester  course  in  physiology  and  anatomy.  Laboratory  techniques  pre- 
pare the  student  to  perform  accurately  the  determinations  on  blood  and  urine 
most  commonly  done  in  a doctors  office.  The  basic  program  includes  red 
and  white  blood  counts,  hemoglobin  determinations,  normal  differential 
counts,  hematocrits;  determining  blood  pressure,  pulse,  temperature,  respira- 
tion; and  performing  a complete  urinalysis.  A lecture  series  on  methods  and 
interpretation  accompanies  the  laboratory  work.  A more  comprehensive 
knowledge  through  the  advanced  laboratory  work  familiarizes  each  student 
with  procedures  for  sedimentation  rates,  coagulation  and  bleeding  times, 


A new  world  of  knowledge  is  revealed  through  the  lenses  of  a microscope 
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abnormal  blood  smears,  blood  grouping,  additional  practice  in  basic  hema- 
tology and  urinalysis,  and  such  other  experiments  as  interest  and  are  within 
the  capabilities  of  the  particular  group.  Basal  metabolism  and  electrocardio- 
gram demonstrations  are  offered. 

Experienced  instructors  on  the  school  staff  teach  all  the  secretarial  sub- 
jects in  this  course.  A lecture  series  by  guest  speakers  acquaints  the  student 
with  special  topics  such  as  microbiology,  pathology,  pharmacology,  parasitol- 
ogy, and  specific  diseases  such  as  cancer.  Ten  Boston  hospitals  and  clinics, 
among  the  finest  in  the  world,  cooperate  with  the  college  to  give  three  weeks 
of  actual  practice  in  medical  secretarial  work  as  a supplement  to  classroom 
work. 


MEDICAL  SECRETARIAL  PROGRAM 


FIRST  YEAR 


Semester 

Hours 


First  Semester 
English  Composition  (Eng.  101)  . . 3 

Accounting  (Sec.  101)  3 

Typewriting 

Elementary  (Sec.  121)*  ) 3 

Intermediate  (Sec.  123)**  ) 
Shorthand 

Elementary  (Sec.  111)*^: 3 

Orientation  (Or.  101) 

Elective  6 

*18 


Second  Semester 
English  Composition  (Eng.  102) 

Accounting  (Sec.  102) 

Typewriting 

Elementary  (Sec.  122)* 
Intermediate  (Sec.  124)** 
Shorthand 

Elementary  (Sec.  112)*  ) 

Intermediate  (Sec.  114)**  ) 
Physiology  & Anatomy  (Sci.  102) 
Elective  


Semester 

Hours 

3 


SECOND  YEAR 


Semester 

Hours 


Third  Semester 
Shorthand 

Advanced  (Sec.  211) 

Advanced  (Sec.  213)** 
or  Medical  Dictation  (Sec.  M.  293) 
Typewriting,  Advanced  (Sec.  221) 
Medical  Laeoratory  Techniques 

(Sci.  203) 

Anatomy  & Physiology  (Sci.  201) 
Medical  Office  Procedures 

(Sec.  M.  295) 

Medical  Terminology 

(Sec.  M.  291)  


Fourth  Semester 
Typewriting,  Advanced  (Sec.  222)  . 
Medical  Dictation  (Sec.  M.  294)  . 
Medical  Laboratory  Techniques 

(Sci.  204) 

Medical  Seminar  (Sci.  208)  

Medical  Office  Procedures 

(Sec.  M.  296) 

Medical  Terminology 

(Sec.  M.  292) 

Introduction  to  Psychology 
(Psy.  201)  


3 

_3 

18 


Semester 

Hours 


_3 

19 


* Required  for  students  with  no  previous  course  in  this  subject. 

* * Required  for  students  with  one  or  more  years  of  high  school  credit  in  this  subject. 
$ Students  who  are  not  required  to  take  this  course  will  choose  an  elective. 
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Courses  of 
Instruction 


ECONOMICS 

Introduction  to  Economics  (Ec.  101)  Development  of  a proper  appreciation  of 
the  importance  of  present-day  economic  questions,  particularly  the  personal, 
business,  social,  and  political  applications  of  economic  principles  in  the  dis- 
cussion of  banking,  exchange  control,  controlled  economics,  government-con- 
trolled prices.  3 hours  a week,  first  semester. 

Elective  Credit,  3 semester  hours 

Introduction  to  Economics  (Ec.  102)  Prerequisite,  Ec.  101.  Review  of  such 
controversial  issues  as  the  development  of  big  business,  monopolies,  organized 
labor,  American  capitalism.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

International  Trade  Principles  and  Practices  (Ec.  212)  A survey  of  foreign 
trade  and  ways  in  which  it  differs  from  domestic  trade  in  organization  and 
method;  a study  of  the  mechanics  of  foreign  exchange  and  export  financing. 
Major  emphasis  on  the  preparation  of  the  many  documents  used  in  export  and 
import  practice.  3 hours  a week,  second  semester. 

Required  in  Foreign  Trade  Secretarial  Program  Credit,  3 semester  hours 

ENGLISH 

English  Composition  (Eng.  101-102)  Thorough  review  of  the  parts  of  speech; 
principles  of  grammar;  punctuation;  vocabulary  building.  Correct  English 
usage  in  transcription  is  emphasized.  3 hours  a week,  first  and  second  semesters. 
Required  Credit,  6 semester  hours 

English  Composition  (Eng.  103-104)  Development  of  ability  to  think,  read, 
write,  and  discuss  coherently;  methods  of  note-taking,  summarizing,  outlining, 
and  organizing  material  for  oral  and  written  reports;  development  of  ability 
to  read  with  discrimination  and  appreciation.  Contemporary  literature  is  used 
to  illustrate  various  types  and  forms  of  writing.  3 hours  a week,  first  and 
second  semesters. 

Required  in  the  Liberal  Arts  Program  Credit,  6 semester  hours 

Creative  Writing  (Eng.  201)  Practice  in  the  writing  of  precis,  informal  essays, 
book  reviews,  short  stories,  etc.  Principles  of  unity,  coherence,  and  emphasis 
are  stressed.  Selected  readings  serve  as  models.  3 hours  a week,  first  semester. 
Elective  Credit,  3 semester  hours 
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Introduction  to  Literature  (Eng.  121)  A survey  of  the  forms  of  literature 
(poetry,  drama,  essay,  fiction)  and  of  some  of  the  great  authors.  Its  purpose  is 
to  give  the  student  with  limited  background  an  understanding  of  the  value  of 
literature,  so  that  she  can  read  with  appreciation  and  discrimination.  3 hours 
a week,  first  semester. 

Elective  Credit,  3 semester  hours 

English  Literature  (Eng.  123)  Beginning  with  Beowulf  and  continuing  through 
the  Renaissance  and  the  Reformation,  the  Elizabethan  Period,  John  Milton, 
and  Shakespeare;  the  Restoration  with  Dryden,  Pepys,  and  Bunyan;  the  eight- 
eenth century  with  Defoe,  Addison,  Steele,  and  Swift.  3 hours  a week,  first 
semester. 

Elective,  hut  required l in  the  Liberal  Arts  Program  Credit,  3 semester  hours 

English  Literature  (Eng.  124)  The  last  half  of  the  eighteenth  century;  Samuel 
Johnson  and  Boswell;  Goldsmith,  and  the  English  novel;  Sheridan;  Cowper  and 
Burke;  the  Victorian  period  with  Carlyle,  Tennyson,  and  Browning;  Matthew 
Arnold;  Fitzgerald;  Ruskin;  literature  since  1890  with  Hardy,  Housman,  Yeats, 
and  Masefield.  3 hours  a week,  second  semester. 

Elective,  hut  required  in  the  Liberal  Arts  Program  Credit,  3 semester  hours 

American  Literature  (Eng.  141 ) Literature  from  colonial  times  through  the  mid- 
nineteenth century.  Emphasis  on  particular  schools  of  thought  and  various 
kinds  of  writing:  colonial  writers;  historians,  commentators,  and  song-writers 
of  the  Revolution;  poetry  and  prose  of  the  emerging  new  nation,  including 
Irving,  Bryant,  and  Poe;  the  New  England  literary  group,  including  Long- 
fellow, Emerson,  and  Hawthorne.  3 hours  a week,  first  semester. 

Elective  Credit,  3 semester  hours 

American  Literature  (Eng.  142)  From  the  Civil  War  period  to  the  present. 
Poetry,  prose,  and  drama  of  a divided  nation;  the  development  of  American 
songs  and  humor;  literary  imagery  and  realism;  the  development  of  the  novel 
and  the  short  story  form.  Among  the  authors  considered  are  Lincoln,  Whit- 
man, Clemens,  Howells,  Dickinson,  Crane,  and  authors  of  the  twentieth 
century.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

Contemporary  American  Literature  (Eng.  244)  The  last  fifty  years  in  Ameri- 
can writing,  with  stress  on  a critical  evaluation  of  the  works  of  recent  writers 
such  as  Stephen  Crane,  Sherwood  Anderson,  Willa  Cather,  Carl  Sandburg, 
Thomas  Mann,  Ernest  Hemingway,  William  Faulkner,  John  Steinbeck, 
Thomas  Wolfe.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

Dramatic  Literature  (Eng.  181)  Theories  of  dramatic  literature  reviewed 
through  a survey  of  Greek,  medieval,  and  modern  play  forms.  Discussion  of 
practical  problems  of  play  production  and  application  of  classical  methods  of 
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play  analysis  and  production  to  a selected  play,  which  is  produced  and  pre- 
sented to  the  public.  3 hours  a week,  first  semester. 

Elective  Credit,  3 semester  hours 

Dramatic  Literature  (Eng.  182)  Discussion  in  terms  of  cultural  and  social  sig- 
nificance of  various  plays  that  have  had  an  important  influence  in  the  English- 
speaking  world.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

Speech  (Eng.  191)  Practice  in  helping  to  overcome  diction  defects,  self-conscious- 
ness, etc.,  and  in  addressing  formal  and  informal  groups.  The  logical  organi- 
zation and  the  clear  and  interesting  presentation  of  material  are  emphasized. 
3 hours  a week,  first  semester. 

Elective  Credit,  3 semester  hours 


FINE  ARTS 

Appreciation  of  Fine  Arts  (FA  101)  The  study  of  architecture,  painting,  and 
sculpture  as  developed  through  the  cultural  periods  of  mankind,  including 
those  of  Egypt,  Mesopotamia,  Greece  and  Rome,  the  Byzantine  Empire,  the 
Middle  Ages,  and  culminating  in  Romanesque  and  Gothic  art.  3 hours  a 
week,  first  semester. 

Elective  Credit,  3 semester  hours 

Appreciation  of  Fine  Arts  (FA  102)  Beginning  with  the  transition  from  late 
Gothic  to  the  new  forms  exemplifying  the  Renaissance  in  France,  Italy,  Ger- 
many, England,  and  Spain.  Selected  examples  of  Russian,  Scandinavian,  and 
American  art  are  studied.  The  nineteenth  century  revival  art,  leading  to 
national  schools,  and  modern  art  are  considered  at  the  end  of  the  course. 
3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

Appreciation  of  Music  (FA  104)  An  introductory  course  designed  to  increase 
enjoyment  of  music  through  study  of  style,  from  simple  folk  song  and  dance 
forms  to  the  development  of  large  forms  including  symphony,  opera,  and  ballet, 
and  the  growth  of  national  schools.  A listening  course;  musical  proficiency  not 
required.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

FOREIGN  LANGUAGES  * ** 

French 

Elementary  French  (FL  101-102)  For  those  who  have  had  no  previous  French. 
Fundamentals  of  structure  and  pronunciation  of  the  French  language;  develop- 
ment of  ability  to  understand  French,  to  speak  simply  and  correctly,  and  to 
read  simple  material.  3 hours  a week,  first  and  second  semesters. 

Elective * **  Credit,  6 semester  hours 
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Intermediate  French  (FL  103-104)  For  those  who  have  had  one  year  of  college 
French  or  two  years  of  high  school  French.  Review  of  fundamental  principles 
of  structure  and  pronunciation,  and  development  of  ability  to  understand  and 
use  everyday  language.  Knowledge  of  French  civilization  is  increased  through 
readings,  discussions,  reports,  and  projects.  3 hours  a week,  first  and  second 
semesters. 

Elective * **  Credit,  6 semester  hours 


Spanish 

Elementary  Spanish  (FL  151-152)  For  those  who  have  had  no  previous  Span- 
ish. Fundamental  study  of  the  structure  and  pronunciation  of  the  Spanish 
language;  development  of  ability  to  understand  Spanish,  to  speak  it  simply 
and  correctly,  and  to  read  simple  material.  3 hours  a week,  first  and  second 
semesters. 

Elective * **  Credit,  6 semester  hours 

Spanish  Reading  and  Conversation  (FL  153-154)  For  those  who  have  had  two 
years  of  Spanish.  Review  of  fundamental  principles  of  structure  and  pronun- 
ciation, and  development  of  ability  to  understand  and  use  everyday  Spanish. 
Through  class  activities  and  the  reading  of  Latin  American  and  Spanish 
literature,  the  student’s  knowledge  and  appreciation  of  the  Spanish-speaking 
world  is  enlarged.  3 hours  a week,  first  and  second  semesters.  (Given  in 
alternate  years;  not  given  in  1961-62.) 

Elective * **  Credit,  6 semester  hours 

Spanish  Conversation  and  Correspondence  (FL  155-156)  For  those  who  have 
had  two  years  of  Spanish.  Intensive  training  in  the  comprehension  of  spoken 
and  idiomatic  Spanish.  Introduction  to  the  fundamentals  of  commercial 
Spanish.  3 hours  a week,  first  and  second  semesters.  (Given  in  alternate 
years;  not  given  in  1962-63.) 

Elective * **  Credit,  6 semester  hours 

Intermediate  Spanish  (FL  251-252)  Prerequisite,  FL  151-152.  Review  of  funda- 
mental principles  of  structure  and  pronunciation,  and  development  of  ability  to 
understand  and  use  everyday  Spanish.  Through  class  activities  and  the  reading 
of  Latin  American  and  Spanish  literature,  the  student’s  knowledge  and  appre- 
ciation of  the  Spanish-speaking  world  is  enlarged.  3 hours  a week,  first  and 
second  semesters. 

Elective * **  Credit,  6 semester  hours 

* Every  student  in  the  Foreign  Trade  Secretarial  Program  must  take  two  years  (12 
semester  hours)  in  one  foreign  language. 

* * Every  student  in  the  Liberal  Arts  Program  must  have  completed  before  graduation 
the  equivalent  of  two  years  (12  semester  hours)  of  one  foreign  language. 
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GEOGRAPHY 


Geography  of  World  Affairs  (Geo.  101)  A study  of  selected  regions  of  current 
interest.  This  course  deals  with  people  in  relation  to  their  natural  environment 
and  enables  the  student  to  understand  world  problems  through  an  integrated 
study  of  places,  people,  natural  resources,  etc.,  and  to  see  these  elements  in 
terms  of  historical  perspective  and  current  events.  3 hours  a week,  either 
semester. 

Elective,  but  required  in  Foreign  Trade  Secretarial  Program 

Credit,  3 semester  hours 


HISTORY 

History  of  Western  Europe  — A Survey  (His.  101-102)  A study  of  the  impact 
of  technological  advances  and  changing  ideas  about  politics  and  religion  on 
the  cultural  patterns  of  Western  Europe.  The  work  includes  a brief  survey 
of  the  principal  historic  periods,  particularly  as  reflected  in  the  fine  arts,  social 
organization,  and  general  standards  of  living.  Emphasis  throughout  is  on  the 
rise  of  the  common  man  in  status,  dignity,  and  social  responsibility.  3 hours 
a week,  first  and  second  semesters. 

Elective,  but  required  in  Liberal  Arts  Program  Credit,  6 semester  hours 

Social  History  of  the  United  States  (His.  151-1 52)  A history  of  the  American 
people  from  the  settlement  to  World  War  II.  The  course  is  organized  around 
major  periods  and  within  each  period  the  significant  social  features  are  dis- 
cussed. Emphasis  is  placed  upon  the  actual  life  of  the  people  as  distinct  from 
their  political  and  diplomatic  history:  how  they  earned  their  living,  their  re- 
forms and  religious  activities,  the  books  they  wrote  and  read,  the  houses  they 
lived  in,  their  inventions,  the  means  and  extent  of  their  travels,  their  science 
and  art.  3 hours  a week,  first  and  second  semesters. 

Elective  Credit,  6 semester  hours 

United  States  in  World  Affairs  (His.  251-252)  A survey  of  Americas  growing 
influence  in  the  world  from  the  time  of  the  American  Revolution  to  the 
present.  The  first  semester  covers  the  background  of  American  diplomatic 
history  within  broad  chronological  periods.  The  second  semester  covers  Amer- 
ica’s position  in  world  affairs  since  World  War  II,  with  special  emphasis  on 
present  events.  3 hours  a week,  first  and  second  semesters. 

Elective,  but  required  in  Foreign  Trade  Secretarial  Program 

Credit,  6 semester  hours 

LAW 

Law— An  Outline  of  Legal  Procedures  (Law  101)  A general  study  of  courts 
and  court  procedures.  A study  of  the  laws  which  are  involved  in  contracts, 
sales,  and  negotiable  instruments;  and  a study  of  the  laws  governing  employ- 
ment and  employer-employee  relationships.  3 hours  a week,  first  semester. 
Elective,  but  required  in  Legal  Secretarial  Program  Credit,  3 semester  hours 
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Law  — An  Outline  of  Legal  Procedures  (Law  102)  Prerequisite,  Law  101. 
A general  study  of  the  laws  affecting  the  organization  of  business  enterprises 
(private  enterprise,  partnerships,  corporations),  and  of  the  laws  of  insurance, 
wills  and  property.  Attention  is  given  to  those  aspects  which  are  important 
for  a secretary,  especially  one  in  the  legal  field,  to  understand.  3 hours  a week, 
second  semester. 

Elective,  but  required  in  Legal  Secretarial  Program  Credit,  3 semester  hours 

MATHEMATICS 

Introduction  to  Mathematical  Analysis  (Math.  101)  Prerequisite,  two  years 
of  high  school  mathematics.  A survey  course  in  mathematics  for  students  who 
do  not  intend  to  do  advanced  work  in  the  field.  Topics  in  college  algebra  and 
statistics  are  studied  with  emphasis  on  applications  and  on  the  development 
of  computational  skill.  3 hours  a week,  first  or  second  semester. 

Elective,  but  required  in  Electronic  Secretarial  Program 

Credit,  3 semester  hours 

Introduction  to  College  Mathematics  (Math.  103-104)  Prerequisite,  two 
years  of  high  school  mathematics.  An  integrated  course  in  trigonometry,  alge- 
bra, and  analytic  geometry.  3 hours  a week,  first  and  second  semesters. 
Elective,  but  required  in  Liberal  Arts  Program  Credit,  6 semester  hours 

ORIENTATION 

Orientation  (Or.  101)  Introductory  lectures  assist  the  student  in  adjusting  to 
college  life  and  methods.  During  the  remainder  of  the  semester,  through  lec- 
tures and  group  discussion,  the  student  learns  fundamental  principles  that 
develop  an  adult  perspective,  maturity,  and  a sense  of  moral  and  social  respon- 
sibility. 1 hour  a week,  either  semester. 

Required  of  all  entering  students 

PSYCHOLOGY 

Introduction  to  Psychology  (Psy.  201)  The  study  of  general  psychology 
applied  to  everyday  living;  the  study  of  the  development  of  personality  from  the 
infant  stage  through  maturity;  physical  and  mental  changes  that  occur;  study 
of  emotions,  memory,  moods;  influences  of  the  home,  school,  etc.,  upon  per- 
sonality; study  of  scientific  and  pseudo-scientific  methods  of  analysis,  such  as 
physiognomy,  phrenology,  etc.;  some  study  of  various  tests  given  for  measuring 
personality  in  business  and  industry.  3 hours  a week,  first  or  second  semester. 
Required  Credit,  3 semester  hours 

Applied  Psychology  (Psy.  202)  Prerequisite,  Psy.  201.  A study  of  the  contribu- 
tions of  the  principles  and  methods  of  psychology  to  the  solution  of  individual 
and  social  problems  in  the  home  and  in  such  fields  as  law,  medicine,  foreign 
trade,  engineering,  and  business.  The  student  is  encouraged  to  relate  the 
material  to  her  other  studies.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 
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SCIENCE 

Biology 

Anatomy  and  Physiology  (Sci.  102)  The  structure  and  function  of  the  human 
body  as  a whole;  study  units  on  cells  and  tissues;  skeletal,  circulatory,  respira- 
tory, digestive,  and  urinary  systems;  regulation  of  blood  pressure.  Lecture, 
laboratory,  and  demonstrations.  3 hours  a week,  second  semester. 

Required  in  Medical  Secretarial  Program  Credit,  3 semester  hours 

Botany  (Sci.  103)  An  integrated  study  of  plant  life.  A general  study  of  plant 
structures,  form,  and  processes.  Representatives  of  each  of  the  major  divisions 
of  the  plant  kingdom  from  bacteria  to  seed  plants  will  be  considered.  Emphasis 
is  placed  on  an  understanding  of  man’s  relation  to  the  many  organisms  around 
him.  3 hours  of  lecture,  2 hours  of  laboratory,  first  semester. 

Required  in  the  Liberal  Arts  Program  Credit,  4 semester  hours 

Zoology  (Sci.  104)  Comparative  study  of  the  structures  and  functions  of  inverte- 
brates and  vertebrates;  the  relationships  of  organisms  to  their  environment; 
the  origin  and  the  embryonic  and  the  evolutionary  development  of  living 
organisms.  Laboratory  work  is  coordinated  with  lectures  to  present  the  tax- 
onomy, anatomy,  and  physiology  of  representative  animals.  3 hours  of  lecture, 
2 hours  of  laboratory,  second  semester. 

Required  in  the  Liberal  Arts  Program  Credit,  4 semester  hours 

Anatomy  and  Physiology  (Sci.  201)  Prerequisite,  Sci.  102.  A continuation  of 
Sci.  102,  the  two  courses  providing  background  knowledge  necessary  for  a 
medical  secretary.  Study  of  muscular,  nervous,  endocrine,  and  reproductive 
systems.  Laboratory  and  field  trips  supplement  the  lectures.  3 hours  a week, 
first  semester. 

Required  in  Medical  Secretarial  Program  Credit,  3 semester  hours 

Medical  Laboratory  Techniques  (Sci.  203-204)  The  teaching  of  the  following 
determinations:  red  blood  counts,  white  blood  counts,  differential  counts  on 
normal  blood  smears,  hemoglobins,  hematocrits,  complete  urinalysis  (including 
microscopic  study  of  sediment),  temperature,  pulse,  blood  pressure,  and 
respiration.  Emphasis  is  placed  on  the  proper  use  and  interpretations  of  the 
microscope.  In  the  second  semester,  examination  of  abnormal  specimens. 
Accompanying  the  laboratory  work,  special  lectures  on  methods,  and  interpre- 
tations relative  to  the  work  in  progress.  1 hour  of  lecture,  2 hours  of  laboratory, 
first  and  second  semesters. 

Required  in  Medical  Secretarial  Program  Credit,  4 semester  hours 

Medical  Seminar  (Sci.  208)  Lectures  by  doctors  specializing  in  the  fields  of 
pathology,  obstetrics,  pediatrics,  gynecology,  psychiatry,  accompanied  by  lec- 
tures on  the  integrations  of  the  sciences,  including  the  diseases  of  the  nine 
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systems  and  common  medicines  for  treatment;  history  of  scientific  thought, 
methodology,  and  research;  training  in  performance  of  tests.  2 hours  a week, 
second  semester. 

Required  in  Medical  Secretarial  Program  Credit , 2 semester  hours 

Physics 

General  Physics  (Sci.  281-282)  Principles  of  forces,  mechanics,  fluids,  heat, 
sound,  light,  and  optical  instruments,  electricity  and  magnetism,  with  special 
emphasis  placed  on  electricity.  Practice  in  the  application  of  mathematical  and 
laboratory  procedures  in  the  study  of  physical  problems.  2 hours  of  lecture, 

2 hours  of  laboratory,  first  and  second  semesters. 

Elective,  hut  required  in  Electronic  Secretarial  Program 

Credit,  6 semester  hours 

SECRETARIAL  STUDIES 
Accounting 

Accounting  (Sec.  101)  Journalizing  (including  use  of  special  journals),  posting, 
trial  balance,  introduction  to  simple  financial  statements,  banking  procedures, 
petty  cash  fund  systems,  and  payroll.  3 hours  a week,  first  semester. 
Required*  Credit,  3 semester  hours 

Accounting  (Sec.  102)  Prerequisite,  Sec.  101.  Worksheet,  financial  statements, 
ratios,  adjusting  and  closing  entries,  post-closing  trial  balance,  reversing  entries, 
cash  basis  for  professional  and  personal  service  enterprises,  accounting  for 
investments  (real  estate,  stocks,  and  bonds),  mercantile  sets,  and  professional 
projects.  3 hours  a week,  second  semester. 

Required*  Credit,  3 semester  hours 

Income  Tax  Accounting  (Sec.  202)  Federal  taxes  for  individuals  and  sole 
proprietors,  both  in  business  and  professions.  Use  of  supplemental  and  actual 
forms.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 

Shorthand 

Elementary  Shorthand  (Sec.  111-112)  Study  of  Gregg  shorthand  theory. 

3 hours  a week,  first  and  second  semesters. 

Required*  of  students  with  less  than  2 years  of  shorthand  in  high  school 

Credit,  6 semester  hours 

Intermediate  Shorthand  (Sec.  114)  Complete  review  of  Gregg  shorthand 
theory.  3 hours  a week,  second  semester. 

Required*  of  students  with  two  years  of  Gregg  shorthand  in  high  school 

Credit,  3 semester  hours 

* Course  required  for  students  in  all  departments  of  secretarial  studies,  not  open 
to  liberal  arts  students. 
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Advanced  Shorthand  (Sec.  211-212)  Prerequisite,  Sec.  111-112.  Advanced 
course  designed  to  develop  speed  and  accuracy  in  dictation  and  transcription. 
10  hours  a week,  first  and  second  semesters. 

Required * Credit , 10  semester  hours 

Advanced  Shorthand  (Sec.  213-214)  Prerequisite,  Sec.  114.  Advanced  course 
designed  to  develop  speed  and  accuracy  in  dictation  and  transcription.  10 
hours  a week,  first  and  second  semesters. 

Required * Credit,  10  semester  hours 

Typewriting 

Elementary  Typewriting  (Sec.  121-122)  Thorough  training  in  the  touch 
system.  Minimum  speed  of  forty  words  a minute.  Instruction  includes  letter 
styles,  manuscript  typing,  reports,  rough  drafts,  tabulation.  Accuracy  is  of 
paramount  importance.  5 hours  a week,  first  and  second  semesters. 
Required*  of  students  with  no  previous  typewriting  Credit,  6 semester  hours 

Intermediate  Typewriting  (Sec.  123-124)  Review  of  fundamentals.  Minimum 
speed  of  fifty  words  a minute.  Instruction  and  practice  include  the  writing  of 
letters  and  manuscripts,  tabulation,  business  forms,  etc.  Accuracy  is  constantly 
stressed.  5 hours  a week,  first  and  second  semesters. 

Required*  of  students  who  have  had  one  or  more  years  of  typewriting  in 
high  school  Credit,  6 semester  hours 

Advanced  Typewriting  (Sec.  221)  Prerequisite,  Sec.  121-122  or  123-124. 
Emphasis  is  on  production  and  refinement  of  techniques.  Both  speed  and 
accuracy  are  stressed.  5 hours  a week,  first  semester. 

Required*  Credit,  3 semester  hours 

Advanced  Typewriting  (Sec.  222)  Prerequisite,  Sec.  221.  Continuation  of  first 
semester.  3 hours  a week,  second  semester. 

Required*  Credit,  2 semester  hours 

Office  Machines  and  Procedures 

Office  Machines  and  Filing  (Sec.  231)  Instruction  and  practice  in  the  use  of 
transcribing  machines,  duplicating  machines,  electric  typewriters;  alphabetical 
filing.  3 hours  a week,  first  or  second  semester. 

Required*  Credit,  3 semester  hours 

Executive  Office  Procedures,  Practices,  Ethics  (Sec.  Ex.  262)  Office  organi- 
zation, office  practices,  personnel  and  supervision,  executive  control  of  office 
work,  personal  office  services,  transportation  and  itineraries,  office  manners, 
business  ethics,  problems  of  unions.  5 hours  a week,  second  semester. 
Required  in  Executive  Secretarial  Program  Credit,  5 semester  hours 

* Course  required  for  students  in  all  departments  of  secretarial  studies,  not  open 
to  liberal  arts  students. 
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Electronics  Secretarial 


Electronics  Terminology  (Sec.  El.  251)  Shorthand  forms  of  electronics  termi- 
nology and  their  place  in  engineering  reports  and  documents;  special  terms 
commonly  used  in  the  field  of  basic  electronic  theory,  as  well  as  those  of  more 
advanced  research;  special  electronics  dictation  in  interoffice  communications. 
2 hours  a week,  first  semester. 

Required  in  Electronics  Secretarial  Program  Credit , 2 semester  hours 

Electronics  Dictation;  Office  Procedures  (Sec.  El.  252)  Designed  to  give 
the  student  as  broad  a background  as  possible  in  the  problems  and  procedures 
of  an  engineering  or  electronics  office.  Practice  is  given  in  taking  and  tran- 
scribing dictation  from  material  in  current  use  by  engineers  in  various  electronic 
firms  of  the  Greater  Boston  area,  with  additional  material  taken  from  current 
periodicals  and  reports  in  engineering  fields.  Practical  information  regarding 
the  intricate  and  delicate  relationships  of  sales,  production,  research,  and 
government;  the  preparation  of  departmental  budgets;  transportation.  5 hours 
a week,  second  semester. 

Required  in  Electronics  Secretarial  Program  Credit , 5 semester  hours 

Legal  Secretarial 

Legal  Terminology  (Sec.  L.  271)  The  shorthand  forms  of  legal  terms  and  their 
place  in  legal  reports  and  documents;  the  special  terms  commonly  used  in  law 
are  studied  in  conjunction  with  the  review  of  the  fundamental  law  that  is 
taken  during  the  first  year.  In  the  latter  part  of  the  course,  terminology  is 
studied  in  combination  with  a review  of  actual  court  procedure.  Special  legal 
dictation  of  cases  is  given.  2 hours  a week,  first  semester. 

Required  in  Legal  Secretarial  Program  Credit , 2 semester  hours 

Legal  Office  Procedures  (Sec.  L.  272)  Office  practice  for  the  legal  secretary. 
The  preparation  of  legal  forms  used  in  business  and  formal  court  procedure. 
Dictation  of  legal  correspondence,  testimony,  and  case  reports.  The  student 
learns  to  be  a legal  assistant,  as  well  as  a competent  secretary  and  bookkeeper. 
5 hours  a week,  second  semester. 

Required  in  Legal  Secretarial  Program  Credit , 5 semester  hours 

Medical  Secretarial 

Medical  Terminology  (Sec.  M.  291)  A course  designed  to  instruct  the  student 
in  the  most  common  roots,  prefixes,  and  suffixes  in  medical  terminology,  thus 
enabling  her  to  combine  these  forms  with  insight  and  understanding.  Emphasis 
is  placed  on  spelling,  pronunciation,  and  the  use  of  the  medical  dictionary. 
Shorthand  outlines  are  taught  simultaneously,  and  the  student  is  gradually 
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instructed  in  the  basic  terms  common  to  all  physicians.  2 hours  a week,  first 
semester. 

Required  in  Medical  Secretarial  Program  Credit , 2 semester  hours 

Medical  Terminology  (Sec.  M.  292)  The  program  is  broadened  to  include  terms 
specifically  related  to  the  specialties.  Medical  abbreviations  of  all  kinds  are 
dealt  with,  and  the  ethical  and  legal  aspects  of  medical  reports  are  emphasized. 
2 hours  a week,  second  semester. 

Required  in  Medical  Secretarial  Program  Credit,  2 semester  hours 

Medical  Dictation  (Sec.  M.  293-294)  Analyzing  and  understanding  medical 
material;  practice  in  taking  and  transcribing  dictation  from  diagnostic  reports, 
case  histories,  and  correspondence  of  doctors  and  hospitals.  5 hours  a week, 
first  and  second  semesters. 

Required  in  Medical  Secretarial  Program  Credit,  10  semester  hours 

Medical  Office  Procedures  (Sec.  M.  295-296)  Medical  office  procedures, 
including  medical  records,  telephone  technique,  medico-legal  problems,  the 
physician’s  library,  techniques  of  sterilization;  alphabetical  and  numerical 
filing,  including  the  unit  case  system  used  in  most  hospitals;  the  operation  of 
office  machines;  techniques  with  patients.  Great  stress  is  placed  on  high 
standards  of  ethics  in  relation  to  the  patient  and  the  medical  profession.  During 
the  second  semester,  each  student  is  assigned  to  a Greater  Boston  hospital  for 
1 20  clock  hours  of  work  as  a medical  secretary  and  assistant.  3 hours,  first  and 
second  semesters. 

Required  in  Medical  Secretarial  Program  Credit,  6 semester  hours 

SOCIOLOGY 

Introductory  Sociology  (Soc.  101)  Background  of  fundamental  principles  of 
sociology;  development  of  culture  as  expressed  in  customs,  social  institutions, 
and  the  function  of  group  life;  reasons  for  social  change  and  means  of  social 
control.  Through  the  study  of  cultural  factors,  the  student  becomes  aware  of 
her  part  in  a social  order.  3 hours  a week,  first  semester. 

Elective  Credit,  3 semester  hours 

Contemporary  Social  Problems  (Soc.  102)  An  introductory  study  of  typical 
social  problems  of  the  present  time:  intercultural  relations,  juvenile  delin- 
quency, care  of  handicapped  and  aged,  etc.,  with  analysis  and  discussion  of 
possible  solutions.  3 hours  a week,  second  semester. 

Elective  Credit,  3 semester  hours 
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ELECTIVES 


Most  of  the  programs  of  study  allow  time  for  electives.  Each  course 
outline  designates  how  many  elective  hours  are  available.  Prior  to  each 
semester,  students  are  informed  of  the  courses  available  for  that  semester; 
and  electives  are  then  arranged  with  the  approval  of  the  Academic  Dean. 
(With  special  permission,  a course  listed  as  a required  course  in  another 
department  may  occasionally  be  used  as  an  elective.) 

Electives  are  added  as  the  need  arises,  or  withdrawn  if  elected  by  fewer 
than  fifteen  students. 

Semester 


Subject  Course  Name  and  Number  Hours 

Economics  Introduction  to  Economics  (Ec.  101,  102) 3 or  6 

English  Introduction  to  Literature  (Eng.  121) 3 

Creative  Writing  (Eng.  201) 3 

English  Literature  (Eng.  123,  124) 3 or  6 

American  Literature  (Eng.  141,  142) 3 or  6 

Contemporary  American  Literature  (Eng.  244)  ...  3 

Dramatic  Literature  (Eng.  181,  182) 3 or  6 

Speech  (Eng.  191) 3 

Fine  Arts  Appreciation  of  Fine  Arts  (FA  101,  102) 3 or  6 

Appreciation  of  Music  (FA  104) 3 

Foreign  Languages  Elementary  French  (FL  101-102) 6 

Elementary  Spanish  (FL  151-152) 6 

Intermediate  French  (FL  103-104) 6 

Intermediate  Spanish  (FL  153-154  or  155-156)  ...  6 

Intermediate  Spanish  (FL  251-252) 6 

Geography  Geography  of  World  Affairs  (Geo.  101) 3 

History  History  of  Western  Europe  (His.  101-102)  ....  6 

Social  History  of  the  United  States  (His.  151-1 52)  . . 6 

United  States  in  World  Affairs  (His.  251-252)  ...  6 

Law  An  Outline  of  Legal  Procedures  (Law  101,  102)  . . 3 or  6 

Mathematics  Introduction  to  Mathematical  Analysis  (Math.  101)  . . 3 

Introduction  to  College  Mathematics  (Math.  103-104)  . 6 

Psychology  Applied  Psychology  (Psy.  202) 3 

Science  General  Physics  (Sci.  281-282) 6 

Secretarial  Studies  Income  Tax  Accounting  (Sec.  202) 3 

Sociology  Introductory  Sociology  (Soc.  101) 3 

Contemporary  Social  Problems  (Soc.  102)  ....  3 
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The  Fisher  graduate  considers  education  a process  that  must  continue  throughout  her  life 
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N.  W.  Ayer  & Son,  Inc.,  Philadelphia 
Fred  Weber,  Typographer 


DO  NOT  WRITE  IN  THIS  SPACE 


APPLICATION  FOR  ADMISSION 

1962-1963 

FISHER  JUNIOR  COLLEGE 

118  Beacon  Street,  Boston,  Massachusetts 


Application  filed.. 
Application  fee_ 

Interview 

Marks  requested _ 

Marks  received 

Accepted 

Deposit 


I hereby  make  application  for  admission  to  Fisher  Junior  College  in  accordance  with  the  conditions  and  terms  of  this 
application  form  and  the  regulations  in  your  catalog. 

Date 19 


NAME. 


(First) 


_AGE_ 


ADDRESS. 


TELEPHONE : . 

SCHOOLS  ATTENDED  FOR  PAST  FOUR  YEARS: 
School  Address 


(Zone)  (State) 

DATE  OF  BIRTH 


Dates  of  Attendance 


Grades  Completed 


Course'  taken  - *"  L • ~ Mm  ear  of  graduation  from  high  school 

NAME  OF  MOTHHR^gi;V  ' C" 

NAME  OF  FATHER  or  GUARDIAN 
OCCUPATION  AND  BUSINESS  ADDRESS 

OF  FATHER  OR  GUARDIAN 

(Occupation)  (Name  of  Firm) 

(Street)  (City)  (Zone)  (State)  (Tel.  No.) 

REFERENCES: 

Name  of  last  secondary  school  principal  or  student  guidance  director 

(Title) 

Address , 

Social  reference  (not  a relative) 

. Address  - - - jT . _ : _ — , 

WHAT  OTHER  MEMBERS  OF  THE  FAMILY,  IF  ANY,  ATTENDED  FTSHERY^:^  ....  - 

HOW  DID  YOU  LEARN  OF  ^tqutpp  9 m.  ' '■  ' . : - 

IF  EITHER  parent  is  not  living,  or  if  you  live  with  only  one  parent,  please  indicate  clearly 


CHECK  LIVING  ARRANGEMENTS  DESIRED:  U Own  Home  □ Dormitory 

CHECK  CURRICULUM  DESIRED: 

□ Liberal  Arts  □ Foreign  Trade  Secretarial  □ Legal  Secretarial 

□ Executive  Secretarial  |fs-  al  Electronics  Secretarial  □ Medical  Secretarial 

(Over) 


PAYMENT  PLANS 


TUITION  Please  check 

PLAN  1:  $900— payable  $450  on  or  before  September  1,  and  $450  on  or  before  November  1 Q 

PLAN  2:  $912— payable  $228  quarterly  on  or  before  September  1,  November  15,  February  1,  April  15 

PLAN  3:  $920— payable  $92  each  month  in  advance  for  ten  consecutive  months,  beginning  August  1 E3 

A deposit  of  $50  is  required  of  all  candidates  within  15  days  of  acceptance. 

This  deposit  is  credited  on  the  first  tuition  bill.  It  is  non-ref undable. 


DORMITORY 

PLAN  A:  $1100— payable  $275  quarterly  on  or  before  July  15,  September  1,  November  1,  January  1 Q 

PLAN  B:  $2050 — combined  with  tuition  in  ten  payments,  payable  $205  monthly  in  advance  beginning  July  1 □ 

FEES  listed  on  page  23  of  the  catalog  are  considered  a part  of  this  contract. 

APPLICATION  FEE  MUST  ACCOMPANY  THIS  APPLICATION 

$25  application  fee  for  all  dormitory  applicants.  This  fee  is  non-refundable. 

$10  application  fee  for  commuting  applicants.  This  fee  is  non-refundable. 


BRIEF  STATEMENT  OF  TERMS 

Students  are  accepted  for  enrollment  on  the  basis  of  the  entire  college  year  unless  suspended  or  dismissed  for  scholastic  failure,  mis- 
conduct or  breach  of  college  discipline.  In  the  event  of  such  suspension  or  dismissal  or  in  case  of  voluntary  withdrawal,  no  payment  of 
registration  fees,  tuition  or  dormitory  charges  shall  be  refunded,  and  any  unpaid  balance  of  any  such  charges  for  the  remainder  of  the 
college  year  shall  immediately  become  due  and  payable. 

In  consideration  of  the  acceptance  by  Fisher  Junior  College  of  the  undersigned  student,  we  jointly  and  severally  accept  the  above 
terms;  agree  to  pay  the  charges  above  set  forth  as  and  when  due;  agree  to  comply  with  all  rules  and  regulations  of  the  college  as  printed 
in  the  catalog  or  otherwise  prescribed  and  attest  that  the  said  student  is  in  good  physical  and  mental  health. 

I hereby  give  permission  to  Fisher  Junior  College  to  use,  in  booklets  or  other  promotion,  any  school  photograph  in  which  my 
daughter  may  appear. 


Date L_ 

The  above  student  is  hereby  accepted  for  admission  to  Fisher  Junior  College 
Date By_ 


(Student) 


( Signature  of  father  or  guardian) 


